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INTRODUCTION

I. STATEMENT OF MISSION
Columbia Theological Seminary is an
educational institution of the Presbyterian
Church (U.S.A.) and a community of
theological inquiry and formation for
ministry in the service of the church of
Jesus Christ.

[I. MISSION EMPHASES
At Columbia, people of faith seek tthess to
Godds cr eradempwesactipm we r
transforming juste,and reconciling love, in a
pluralistic society and interdependent world.

We understand Christiaaith to include

worship of Godfaithfulness to Jesus Christ,
cultivation of the mind, disciplines of the
Christian lifeministries of proclamation,

nurture, compassion, and justice, expression of
faith through the arts, and patrticipation in the
life of the Church.

Our special mission in the service of the
Church, especially the Presbyterian Church
(USA), is to educate womand men for
leadership in ordained and lay ministries; to
offer first degree, graduate degree, and
continuing education programs; and to provide
theological resources for the denomination.

Because we are an education institution, our
calling is to prare persons to lead
congregations in worship, witness, mission,
and service; to pursue learning that joins mind
and heart; to develop personal and
professional skills for leadership in the church;
to learn from the worldwide Church, from
education, tharts, politics, economics, and
science, and from those outside the centers of
power and influence; to consider critically
from the perspective of the Christian faith,
ideological, technical, and scientific
assumptionsincluding our own about the
humansituation.

Because we are a confessional community of
the Church, we live under the authority of
Jesus Christ as witnessed to in the scriptures of
the Old and New Testaments, in the Church

throughout the ages, and in the Reformed
tradition and its congsions; affirm the

worship of God as a vital and central feature of
our life together; celebrate the goodness of
God in all creati on;
over the whole world; articulate an evangelical
understanding of life rooted in the rule of
Godds justice
voices of hopelessness and hope around and
within us; acknowledge our own brokenness
and need for redemption; commit ourselves to
diversity and inclusivity, to ecumenicity, and to
discerning the ongoing nmfastations of
Godds presence in
personal and corporate faith which takes
responsibility for our choices amid the political
realities, the social institutions, and the global
context in which we live.

In carrying out our missioneweek to be
faithful to the gospel and to become a living
expression of the Body of Christ in the world.

1. INSTITUTIONAL GOALS
Columbia Theological Seminary seeks:

e To participate with the church in the
formation of students for pastoral
vocationsn the church and the world by
providing preeminent theological
education within the Reformed tradition;

e To educate men and women for
leadership in ordained and lay ministries
through its M.Div. and M.A.T.S. degree
programs;

e To enhance the ministries of naeml
women who are currently engaged in
ordained and other forms of leadership
by educating them in its Th.M.,
D.Ed.Min., D.Min., and Th.D. programs;

e To provide theological resources for the
denomination of the PC (USA), the
ecumenical church, and perseitk a
variety of theological concerns through
its lifelong learning programs;

e To provide a learning environment in
which theological education and
formation for ministry flourish;

and | ove;
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e To provide a physical environment that Jesus Christ?
contributes to an atmosphere for

effective learning; Will you promise and covenant to make the
e To be a good steward of its resources in worship of God a central feature of your life,
order to provide quality education both in and seek to grow in spiritual maturity and
the present and the future; and Christian discipleship?
e To foster and sustain C?Iumbjaﬁs : I
connection to the PC(USA), the n recognition that growth in Christian

discipéship and theological education is-a life
long process, will you promise and covenant to
engage throughout your life in regular periods
of disciplined study to sustain your ministry
and enlarge your skills, for the sake of the
Church and its mission in tverld?

ecumenical church, the greater Atlanta
community, and beydn
In order to accomplish its Statement of
Mission and Institutional Goals, Columbia
seeks to be a place where both Christian
freedom and responsibility can be experienced

and nurtured.
RESPONSE OF THE SEMINARY

Christian freedom allows the seminary to I'n reliance upon Godds
become a community wheresmers and faithfulness to Jesus Christ, the Church and
seasoned relationships take precedence over you, Columbia Theological Seminary promises
rules and regulations. It can be a place, a free and covenants to provide you the very best
home, for learning and growing. Here we can theological resources we can offer for your
enjoy friendly and open relations as faculty academicrgwth, personal welfare and _
members and students; we can see our work as spiritual growth as you prepare for the service
a response to thellcaf God; and we can be of God in the Church of Jesus Christ.

freed, through Christian compassion, from the Furthermore, we promise and covenant to
fears that come from a competitive offer Columbia Theological Seminary to you
professionalism. Such a community exists only throughout your life as a resource to keep
by Goddés grace, and we c aS@mpPyygring emmhigg apdienayving yqur faith
for the measure of freedom that God gives to and ministry.

us to become sh a community. ) )
Our community and our freedom are gifts to

Christian responsibility reminds us that God be treasured and not favors to be taken for
has given us this place and time together for a granted. In order to avoid misusing these gifts
high and holy purpose. Community members for our own purposes, it is necessary for us to
are expected to exhibit attitudes and lifestyles have some structure in t@mmunity. The

which acknowledge the authority of Jesus community rights and responsibilities that
Christ and expss the biblical precept of love follow are intended as a discipline that will lead
for God and humankind. Toward that end, us toward an even greater freedom. If you have
students entering Columbia Theological any questions about them, please consult one

Seminary are required by @ feDeang ofstudgnisprdgansof Fagylty.
of Government (Article V, Section 2) to take
the following pledge:

QUESTIONS TO STUDENTS

Relyingpon Godds grace, will you, so |l ong as
you are a student of Columbia Theological
Seminary, promise and covenant to:
e Dbe diligent in your studies,
e seek academic excellence,
e pursue such learning as joins mind

and heart,
e and strive to live your life consisten

with your calling as a disciple of



COLUMBI AdS ADMI NI STRATI VE

OFFICES

I.  OFFICE OF THE PRESIDENT
The purpose of the Office of the President is
to (1) represent constituency/church to CTS,
(2) represent CTS to the constituencyiciu
(3) coordinate the work obBrd/Faculty/
Staff/Students, and (4)ipervise the life and
work of Columbia.

Il.  OFFICE OF ACADEMIC AFFAIRS
The Office of Academic Affairs oversees and
supports the educational programs and faculty
of Columbia Theological Seminary. In exercise
of these responsibilities the offitends to
foster a quality theological curriculum, high
teaching effectiveness, freedom of intellectual
inquiry, faculty development and support, wise
and skilled ministerial practice, spiritual
awareness and moral sensitivity, and
theological scholarghiThis office includes
the Registrar, Institutional Research and
Planninglibrary Advanced Studies, Faith and
the City, Supervised Ministapd writing
instruction.

I1l.  BUSINESS OFFICE
The Business Office provides efficient and
effective dministrative and financial support
services for the students, faculty, staff, and
external constituencies of Columbia. This
office includes payroll, the treasurer, housing,
central services, security, human resources,
bodkstore, computer services, feadices,
and facilities and maintenance.

IV. OFFICE OF DEVELOPMENT
& SEMINARY RELATIONS

The Office of Development and Seminary
Relations coordinates and directs the external
relations activities of the seminary. The office
ains to build and maintain relationships and
support among various constituencies,
including alumni/ae and other pastors, friends
and supporters of the seminary, the local
community, and the Presbyterian Church
(USA). This office includes development
servicesalumni/ae and church relations, and
communications.

V. OFFICE OF STUDENT SERVICES
The Office of Student Services contributes to
the cultural, moral, intellectual and physical

devel opment of students.

is threefold: to ais$ the seminary in creating a
community in which students can be prepared
for leadership and service in the church and
world; to support the seminary in fostering a
learning environment in which theological
education and formation for ministry may
flourigh; to facilitate a quality of life which

T h

enhances studentsd personal

growth and development and promotes
student sd awareness of
well being. This office includes admissions and
financial aid.

VI.  OFFICE OF LIFELONG LEARNING
Col umbi ads mission is
resource not only to students within degree
programs, but also to pastors and laypersons.
Through its lifelong learning programs and
special events, Columbia offers opportunities
for people thoughout the church to grow in
faith and service. This office includes
continuing education, lay institute, and the
spirituality program.

t hei
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INFORMATION DIRECTORY

HAVE A QUESTION ABOUT? ASK: EXT/PHONE
Admissions, Recruitment Monica Wedlock é ¢ ¢ é é é é € | 516
Advisors Mike MedfordAnn Clay Adams 576/524
Alumni/ae Association Randy Cavbé é 6 6 é 6 é é é 593
Athletic Field Scheduling Mi guel Chavezéédéce€hslo
Athletics CraigMcDonald é é ¢ é ¢ é é ¢ | use CTS ema
Audio-Visual Equipment Jeff Vaughahé é é ¢ é ¢ é é é 635
Bill Payments Business Officeé¢qb580
Bookstore SueCrannéllé ¢ ¢ é € é é é é 550
Budget Payment Plan (AMS) Business Officeé¢qb580
Call Process JohnWhi e ééééééééé 522
Campus NoticeF fis Wegk Genie Hambrick é é ¢ ¢ é ¢ é é | 530
Child Care Judy Graveseéeéeéeéécehb23
Clinical Placement Rhonda Weaéyé é ¢ é € é é é 519
Columbia Friendship Circle Barbara Poeéééééc¢bh6b
Campus Computers Leon Harri s&é&é&é é ¢ 570
Counseling Referrals John Whita é é é 522
Course Scheduling Mike Medford é ¢ 6 6 é é € é é | 576
Exchange Programs KimlLeVere é ¢ é ¢ é é é é 618
Financial Aid Vivian Hodoééééeég¢bhbs2
Forums LauraNeely é 6 ¢ é é é é use CTS ema
Guest Rooms Miguel Chave é € 6 ¢ é é € é é 510
Health Insurance Judy Graveseéééeéée¢hb23
Housing Mi guel Chavezéédégqhslo
International Program Kim LeVert ééééé 618
Library Resources Sara Myersééééeééqbar
Lifelong Learning Sarah Erickson 526
Lockers BusinessOftie e ¢ € é é é é é é | 580
Mail Boxes Business Officeéc¢b580
Maintenance David McArthur é¢607
Mid-Course Assessments John Whiteééééeééeb22
News ltems Genie Hambrick 530
Notary Public Miguel Chavedudy Graves/Jody 510/523/654
SaulfAngela Wyatt 587
Off-Campus Jobs Judy Graveseéééeéeceécehb23
Ordination Exams John White ééeéééqgb22
Parking Permits Judy Graveseéééeéeceéc¢hb23
Pastoral Care John Whites é é . 522
Recreation CraigMcDonall é é ¢ é € € é ¢ | use CTSema
Refectory Miguel Chavezé é é é é é é é 510

Scholarships for Workshops/Conferent

T

rrrrrr

use CTS ema

Registrar

Mike Medford

576

Security Marty Sadl er ééééqbl2
Special Meals David Musit ¢ 6 é 6 6 é 6 é é 551
Spiritual Formation and Nurture JohnWhité é é é é 6 é é é 52
Student Government Laura Palmér.é.é é é é € é é use CTS ema
Supervised Ministry Kim ClaytolRhondaWeary 518/519
Supply Preaching Barbara Poeéééééceb66
Transfer Credit and Advanced Standin  Ann Clay Adanissé é é é é é é é | 524
Transcript Requests JaneGl ei méééééeéééééb2l
Use of Seminary Cars Barbara Poeéééééqb566
Veterans Affairs Judy Graveseéeéeéeééceb23
Work-Study Vivian Hodo éééég¢bh82
Writing Skills Rosemary Raynal é¢569



LIFE AT COLUMBIA

I. THE ESSENTIALS: SHELTER, FOOD,
CLOTHING

A. STUDENT HOUSING
Assignment

Seminary housing will generally be available
only to fulitime basic degree students. Master
of Divinity students entering the seminary
without advanced standing will be eligible to
live in seminary housing fordk years;

Master of Arts students for two years. An
extension to up to one year may be granted by
the Vice President for Business and Finance if
the student maintains ftilihne academic

status. A Master of Divinity student must

have at least 9 credits eéning in the degree
program to be eligible to remain in seminary
housing beyond the thrgear limit.

A student may not live in seminary housing

for more than four years, even if a second
family member subsequently enrolls in the
seminary.

Assignment teeminary housing is based

upon a complex prioritization system
overseen by an administrative housing
committee. Each year entering students who
are eligible for the various types of housing
units with cooking facilities receive preference
for onethird of such units (as available).
Additional housing units of the type available
are ordinarily assigned to eligible returning
students on the basis of seniority.

Returning students are asked in the spring to
complete a form in order to indicate their
housingntentions for the ensuing academic
year.

A student may retain an apartment, suite or
room from one academic year to the next if
occupancy is broken only by a summer
away from campus. Moves from seminary
housing to vacant housing units will
generally begomitted only at the

completion of an academic year, and
requested moves from one unit to a similar
unit will generally be denied. A student who
moves from one housing unit to another is

charged a fee to cover the cost of
painting/restoring the vacatedtuni

When a student withdraws from seminary
or ceases to be enrolled as diful

student, the student forfeits any right to
remain in seminary housing. In such cases,
the Business Office will set a date when the
housing must be vacated. Failure to vacate
will make the security deposit subject to
forfeiture.

Care of Housing

Please cooperate in keeping buildings, rooms
and grounds in the best possible condition.
No pets are allowed in seminary housing, and
no furniture belonging to the seminary is to
be emoved from the room or apartment in
which it is located. No alterations or additions
are to be made to wiring or plumbing in any
room, suite, apartment or house.

Vehicles are not to be driven across seminary
sidewalks, curbs, or yards at any time.
Aninpection of a studentds
conducted by the Facilities Manager at the
time a student vacates a seminary housing
unit. If it is determined that there is damage
beyond normal wear and tear, the student will
be billed for the expense of repaithéf

housing unit has not been cleaned in
accordance with the terms of the lease, a
cleaning fee and penalty will be assessed.

Carpet Cleaning

The seminary provides carpet cleaning once
per year for efficiencies and Village
apartments. This service isextuled

through the Business Office.

Cooking

Because they are not wired for extensive
cooking, it is necessary for safety reasons that
cooking in rooms and suites be held to a
minimum. Only the use of small appliances is
permissible

Deposits
A housimg security deposit equal to one

mont héds rent is required
student occupies seminary housing. A

P



seminary housing unit cannot be held for a Lease
student who has not posted a deposit by the

date specified by the Business Office. This is the formal contract for housing
Should a studentove from one seminary between an individual student and the
housing unit to another, any amount of seminary. It should be carefudlgd and a
damages to the former must be paid and copy should be kept.

the appropriate deposit posted for the new Please note in particular:

unit. e The agreed time period for the lease;

e Safeguards and rules in regard to keys;

Any deposit, less damage deductions and « Provisions concerning the deposit.

cleaning fees/penalty, will be returned
within 30 days afterstudent vacates

seminary housing. Students leasing housing units are liable for

rent during the ninmonth academigear
even if they are away from campus during that

Exterminating Services time period

Pest control is provided for dorms and
Village apartmentsur times a montPlease
report any problems on the pest control log in
the Business Office.

Maintenance

Notices pertaining to needed repairs should
be made in writing on a maintenance request
form and submitted tBox 47F Forms are

Insurance available outside the Business Office.

The seminary cannot be resplolesior the Shoutl an emergency arise during regular
loss or damage of personal property. Students p,siness hours, the Business Office should be
living in seminary housing are strongly urged notified. Should there be an emergency at

to secure basic rent elRd imed OitdctdhB Eakilities Manager. If

unsuccessful in doing so, the Vice President
Keys for Business and Finance should be

. . contacted.
Keys to seminary housing are not to be

duplicated under any circumstances. Smoke Alarms

Students who lock themselvesajut

seminary housing units may obtain a key from
the Business Office during regular business
hours. At other times, access may be
obtained by contacting the campus security

guard or the Agnes Scott Department of urged to test them pedically. If a smoke
Public Safety at 484 16355. A $15 fee Wi rm is found to be inoperable please

al
be assessed on the st ‘écan%c@theosasinés§éffﬂ:é‘ir%r%ediétefw. each
instance. If a key is lost, there will be a $15
fee for its replacement.

It is of vital importance to the health and
safety of the seminary community that all
campus smoke alarms be operational at all
times. Residents of campus housing must
never disable smoke alarms and are strongly

Solicitation
Laundry Facilities Solicitation is against the law in the City of

i Decatur, and solicitors are not allowed on
Coirroperated washers and dryers are located c5mpys. If someone is observed soliciting on
on the first, second, and third floors of canp u s please contact Agnes

Florida Hall the groundifor of the NRH, Department of Public Safety, at 404471

and in the Village laundry building. 6900. If the solicitor has a genuine personal
Maintenance problems should be reported 10 eeq, the authorities can direct him or her to
the phone number posted on the machines. the appropriate relief agency.

10



Storage Facilities $32per peson per night, double occupancy.
A person requesting a private room will be

There is very limited storagpace available charged 4B per night. Prices include sales tax.
for student usage. A designated space in Application for use of guest rooms should be
Florida Hall may be used for the storage of made to the Facilities Coordinator in the

residentsd suitcases auinessffigen Gageellatigns may neuea
residents are provided with limited storage for ~ fee.
household items in a shed next to Friendship

Hall. C. DINING
Meals in the dining hall are provided on a
summers subsidized basis as a service to the Columbia
community. The dining hall has traditionally
Stueents in seminary housingwhoarenot P €€n an i mportant part of t

providing a place for faculty, students, friends

present on campus during the summer are
and guests tmeet and have meals together.

asked to leave their apartments/suites/rooms
locked and in clean and orderly condition.
Rent is not charged for any periods when
students are absent from campus for 18
consecutivdays or more during June, July, or
August, and have turned in keys to their
housing units prior to departure from
campus.

Students living in campus residence halls
(except for those in efficienca®l apartments

are required to participate in the board plan.
Such a "packaging" of room and board provides
the greatest savings for all studerdsa&oids

the imposition of the Georgia sales tax.

Either the standard board plan or a modified
board plan is available for r&tndent spouses.
They may also choose to purchase meals on an
individual basis.

Students living on the third floor of Florida
Hall must put all their personal belongings in
locked closets during those periodswihey
are not paying rent. These suites will be
rented to other persons during these time

periods. If a student living in a residence hall for

medical reasons requires a diet different from
that provided by the dining hall, the student
may present to the Vice President for
Business and Finance a letter from the
studentds personal physici a
physician which provides a medical diagnosis
andprescribed special diet. If necessary
dietary arrangements cannot be made with the
Director of Food Services, the student may
request to be excused from the standard
board plan. The seminary reserves the right to
consult independently with a physiciaorieef
making a final decision. If the request for an
exemption is granted, the rent is increased by
$50 per month.

Students who wish to live in seminary
housing during the summer will be charged
rent at the standard rates.

Vacating Seminary Housing

Members of the Cla®f 2@ 0and other
students vacating seminhousing at the end
of the 200-10academic year are asked to
observe the following deadlines:

Florida Hall: May9, 2aL0
Village Apartments:

e families without schoalge children:

Jung'l, 2010 _ Students who are on the "packaged" room and
* families wh schoolage children: board plan will be charged for board during
June 1200 each term of the academic year. An exception
will be nade for students whose Columbia
B. GUEST ROOMS course during winter term requires them to be

Guest rooms of the seminary are available  off-campus.

first of all to official guests of the institution.

If available, they can be reserved by students The board plan fee structure assumes that

for the convenience of relatives or friends for students may not be present for every meal. If a

11



required course or CPE causes a student to miss is popular for those who would like to

an unusually high numbédmoeals, a partial support a seminary student with funds for
rebate may be granted. A student must submit  books or give recipients the pleasure of

to the Business Office a class schedule from the browsing and choosing books for themselves.
Registrar in order to receive consideration for

such a rebate Most of the books are priced at a 15%
discount below the suggested retail price. If
Dining Hall Hours the bookstore does not have the book you are

seeking, it can order it for you antegihold

The dining hall is closed during Spring Break it for you to pick up or ship it to you. Books
and other tiras when the seminary is not in that are in salable condition may be returned
within two weeks of purchase for store credit.

session. W
Store credit is good for three years.
Fall & Spring Term Hours
Ll = Bookstore Hours:
Monday-Friday The bookstore is open whenever classes are
_ _ in session. During the Fall and Spring terms,
Breakfast 8:00 to 8:30am the doors are open from 10:30@&&n30pm,
Lunch 12:155 1:15 pm MondayFriday. During Winter and Summer
; . : terms, the has vary slightly and will be
Dinner 6:000 6:30 pm R
& posted inThis Weelt the front of the
Saturday bookstore, and in the voice mail greeting.
Thee is someone at the bookstore between
8:000 8:30
Breakfast an the hours of 10:00am and 4:00pm to take
Sunday phone orders, retrieve messages, and handle
Closed other special requests.
Refreshments E. CLOTHES CLOSET

Begun by the Decatur Presbyterian Church,
the Clothes Closet at Mission Haven is
operated eXagsively for missionaries and the
Columbia community. Selections are to be
made only for Columbia students and
members of their immediate families. The
Clothes Closet is open according to the
schedule publishedTihis WeelPlease come
prepared to idenjifyourself as a member of
the Columbia community. It is not

D. BOOKSTORE o . .
) . . I ng children un h f
The bookstore is dedicated to serving the ?gr{glf;ébégghzg é]l(;:sétdre under the age o

students, faculty and staff of the seminary.
The bookstore acquires and stocks the
required books and supplemental resources
for all the classes in each degree program. It _
also strivet welcome visitors to campus Campus Recycling

whether they are here for a special event or _ _ _

just to browse the s h &plynbiaTheologichl SemnarpcRNdracts r e 6 s

Drink and snack machines are latatethe

first floors of Campbell Hall and the Richards
Center, and in the lounges of the Harrington
Center. A coffee break is held in the dining
hall or on the Richards Center patio Monday
0 Friday 10:30 to 11:00 AM. Food and drinks
are available for aminal donation.

F. DISCARDING

unique selection of thiegical resources with the City of Decatur Recyclin_g Services
offers depth and variety in the reformed for reguar pickup from two recycling
tradition to both the casual and more serious ~ dumpsters. This service is single stream
reader.The bookstore also carries a limited ~ collection, which means there is no need to
supply of CTS souvenirs and merchandise as SOrt; there is one dumpster for paper,

well as a few carefully selected unique gift aluminum, glass, and plastic.

items. The very attractive bookstore gift card _
Locations:

12



e Upper campus at the tennis
courts

e Lower campus at Village
Residenes39-42

e Four large recycling cans on
wheels are also located in the
new brick refuse area
between the parking areas of
the Harrington Center,
Florida Hall, and the new
residential building. (These
canisters will be taken to the
dumpsters once a akeby
the CTS maintenance crew.)

Recycle
e Metal coffee cans

e Tin cans (vegetable, soup,
beans, cat food, etc.

e Glass bottled any color

e Newspapers

e Magazines

¢ Junk mail and catalogs

o White milk jugs

e Clear and green plastic soda
and water bottles

e Chipboard (aeal boxes, six
pack containers, shoe boxes,
etc.)

e All plastics labeled with a
recycling logo and any
Number 1 through 7

e All HDPE or No. 1 plastic
containers, including black
planting trays and black
plastic flower pots, bleach
bottles, yellow plastic kil
cartons, etc.

Do NOT recycle:
e Pizza boxes
e Paper milk cartons

For additional information please see:
http://www.decaturga.com/cgs_citysvcs_sfm
_recycling.aspx

Refuse

Receptacles for trash are provided in a
number of places on campus. Please help by
placing trash in these receptacles. Those living
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in residence halls are asked to remember that
the trash cans on each floor are for dry trash
only.Please take all garbage to the
dumpsters.

Shredding

Secure bins are provided on campus for
sensitivgpaperand documents that need to

be shredded before they are discarded. These
bins are located on the first floor and
basement of Campbell HallHarrington

Center, and in the Library.

G. PARKING
All Columbia faculty, staff, and registered
students must registheir vehicles with the
Office of Student Services. The Columbia
parking sticker is placed on the rear bumper
or window of each vehicle. There is no cost
to obtain a sticker.

Community members are asked to use the
following locations for the parking of
automobiles:

e Persons living in Florida Hall are to
utilize the lower level parking lot at the
west end of the building.

e Persons living inhe NRHare to utilize
the spaces adjacent to the residence hall
and the lower level parking lot.

e Studentdiving off-campusare to utilize
unmarked spaces adjacent to the Library,
Harrington Center, and public streets.

¢ Only faculty and staff members are to
utilize spaces designated for faculty and
staff located adjacent to Richards Center
and Simon&aw Hal and in front of
Campbell Hall.

The visitor parking spaces in front of
Campbell Hall are to be used during business
hours only for the purpose for which they
were designed.

Agnes Scott Coll egeds
Safety is responsible for ticketing/an

towing those vehicles parked in violation of
the Seminaryds

Tickets are placed on vehicles parked in
yellow curb areas, fire lanes or other areas
mar ked ono parkingo;

par king

Depa

reg

par ke



slots between 8:00 a.m. and 5:00 p.m.,
MondayFriday, without proper identification

with Columbia decals parked in visitor spaces

between 8:00 a.m. and 5:00 p.m., Menday
Friday; and without proper identification in

parking slots for the handicapped. Tickets are

also issued to employees adshts whose
vehicles without Columbia parking stickers
are parked in visitor spaces. Each violator

receives one ticket annually between July 1
and June 30 that serves as awarningwithoutag pt ai ned from a student s
fine. Subsequent tickets for violations other

than parking inife lanes result in a $25 fine.

Vehicles parked in fire lanes will be towed at

the ownerds expense
City of Decatur rates. No warnings will be
provided those whose vehicles are towed
from fire lane areas.

H. LOCKERS
The seminary leadeskers to interested

Each student is responsible for paying the
Bible Content Examination application
fee. Presbyterian students may find that
their Committees on Preparation for
Ministry are willing to pay the application
fee.

Ordination Examinations
An application to take the ORDs may be

Preparation for Ministry or from
WWwWWw.pcusa.org/exams/registration.htm

Only a presbytery can authorize a candidate to
take the examinations. An application requires

a fhd signdtufe®fthe approPidtetherdbA frofn ©

students at the rate of $5.00 per academic year.

The lockers are located on the ground floor of

Campbell Hall. Priority in assignment of lockers

is given to oftampus students (students not
living in seminary housing). Applicatian f
rental of a locker should be made in writing to

the Business Office. The seminary has the right

to open any locker and to remove personal

belongings should it be deemed necessary to do

SO.

l. LOST AND FOUND
Inquire about lost items or turn in found items
the Business Office.

Il. STUDYING

A. STANDARDIZED TESTING

Bible Content Examination

A passing score on the PC(USA) Bible
Content Examination is a graduation
requirement for all students in the M.Div.
degree program. It is proctored annually
on the firstFriday in February. An
application malye obtained at
www.pcusa.org/exams/bible.htm; the
application deadline is Decembgh.
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the presbytery of authorization.

Columbia Seminary encourages seniors
planning to graduate in May to take the exams
at the fall offering. This allows time for

retakes at the spring offering as necessary.
Seniors planning to graduate in December are
encouraged to take the spring offering,
reserving the fall offering for retakes. The

final decision regarding the date<OR®s

are to be taken | ies
Committee on Preparation for Ministry.

The seminary does not require or offer
courses that directly prepare students for the
ORDs. The faculty believes such courses
would not symbolize sound educational
policy,good educational practice, nor the
intention of the denomination for seminary
education. However, many courses do
provide the facts, concepts and skills needed
in the exams.

Most students need to prepare for the ORDs
through some form of special stududShts

are encouraged to form special study groups
to meet during the summer and/or early fall.
Special tutorials by members of the faculty are
offered to assist in preparation for the exams.
An ORDs study packet is available for
purchase in the bookstore.

B. WRITTEN WORK
The Columbia writing instructor is available
to assist all students who seek to enhance
their composition skills.

A

t h



Term papers, reports, sermons, examinations, ask the librarian on duty at the Reference
etc., turned in by a student are expected to be Desk (404/684620 or ref

the work of the student. The a&mgling of desk@ctsnet.edu).

the studentds name to a paper is considered to
be a pledge that it i Spadshe studentds wor k.

A student found to have plagiarized is subject |n order to check materials out of the library,

to the discipline of the faculty and its students musbenplete a library orientation

Academic andudicial Commission. Such sessiomfter which they may request a library

discipline may include batriot limited to cardat the circulation desk.

suspension or dismissal from the seminary. ) ) ]
The loan period for regular circulating books

is4 weeks Books are subject to recall after
weeksf requested by another library user.
Due datesire stamped in the back of a book.
Videocassettes may be checked out for 7 days
and are not renewable. Audiotapes may be
borrowed fo4 weeks&nd are renewable.
Materials checked out may be renewed two
times, unless requested by another library
patron Renewals may beade by calling the
Circulation Desk (404/68%10) Please note
thatvoice maibnd emailenewatequests
camot be guaranteed. Reference works and

C. COMPUTER LABS
Computer labs for students and campus
visitors are located in the library and the
Harrington Center (24 hour availability).
Students, faculty, staff, and their spouses are
encouragd to become authorized users by
attending one of the lab orientations offered
at the beginning of each term. Additional
computer support services are discussed at
the orientations.

D. LIBRARY T . . .
When classes are in sesaioe library is periodicals do not circulaiatside the library
open:

Reserves
Monday-Thursday | 8:30 am - 10:00 pm Materials placed on resebyefaculty are
Friday | 8:30 am - 4:30 pm indicated as such in the
Saturday | 9:00am &5:00 pm CALVIN (http://web2.ctsnet.edu) and are
Sunday | 3:00 pm - 10:00 pm available at the Circulation Desk. Reserve

checkout periodare determined by the
At other times of the year the library is open  instructor andnclude the following options

8:30 am to 4:30 privionday through Friday Closed Reserves (pislips) are available for
Any changes in schedule are posted onthe  two hours in the library building only;
library door and orhe library wepage Overnight Reserves (yellow slips) may be
http://www.ctsnet.edu/Library.aspx. checked out of the library but are due 30

minutes after opening the following day;
Two-day Reserves (orange slips) may be
Information Services checkeebut and are due tlabefore closing

i . two days later.
The library has an online catalog CALVIN

(http://web?2.ctsnet.eduthat isaccessible

- i o Fines
from any computer in the library building
andonte | i braryds web p aFgreegular checkout: .25¢/day up to $10.00;
http://www.ctsnet.edu/library/index.agp reserve: $10.00/day (.75¢/hour for part of

The library also provides access to several day); audiocassettes: .25¢/day; videotapes
y P $3.50/day and .50¢ rewinding fee. Lost

other online and database resouites, .
particualGALI LEO, Georgi ad Sg(r):g;s(:iﬁzggérgqlacement copy plus §20.0

Library and the American Theological

Li brary Assobatabase onds Rel i gi on
Wireless access is also maintained in the

library. For all access information, please
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Photocopiers

Copies are .05¢ each. The library uses a
CopyGuard systewith VendaCards that
cost $.50 The CopyGuard encoder accepts
$1,$5,$10, andi20 bills and does not give
change.

Telephone

Thenumber for theirculation desis
404/68%#4610. The number for the reference
desk is 404/684620.

The librarycamot page patrons. A message
will be taken only in an emergency.

Inter-library Loans

Materials from another library may be
borrowed either through the interlibrary loan
(ILL) system or by obtaining an interlibrary
use card (ILU) and going tparticipating
library. Requests for ILU cards must be made
at the reference desk. Interlibrary loan
requests (ILL) may be mgdgonline

through WORLDCAT or ATLA, (2) with the
ILL forms available at the reference desk or
(3) vieemail to the reference desk-(ref
desk@ctsnet.edu). Materials requested
through the interlibrary loan system usually
arrive within two weeks.

Additional Information

The resources, policies, and proceduttée of
library are more fulxplained online at:
www.ctsnet.edu/Library/LibraryPolicies.aspx.

E. FACILITIES RESERVATIONS
All requests for classroom and totassroom
space, including dining facilities, must be
submitted in writing to the Facilities
Coordinabr , who maint ai
master calendar.
Any meetings or activities should be put on
the campus calendar as soon as they are
scheduled in order to avoid conflicts in
meeting times and space.

ns

Il. WORSHIPING
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A. CHAPEL/FORUM
The seminary community gatth for
worship each regular class day to express
its thanksgiving for
grace, to hear Godds
the Church and the world. Students in
their final year of the Master of Divinity
program, faculty, staff, others from the
seminary community, and invited guests
lead worship for the community.
The sacrament of the
celebrated each Friday. An offering is
received each week for a designated
ministry or organization that has been
approved by the faculty upon the
recommendation of its Worship and
Convocations Committee.

Included in worship each Wednesday is a
forum which leads the Columbia
community into consideration of
significant issues for the church in the
world, exposes it to persons from other
traditions/cenominations and parts of the
world, or directs it in spiritual formation.
Most of the forums are designed and led
by student organizations.

B. CONVOCATIONS
In addition to regular worship services,
the seminary community gathers for
convocations and othgrexial services
several times during the year. At opening
convocation in the fall and at graduation
each spring, students are recognized for
outstanding academic work and for
service to the church through the
presentation of awards, prizes, and
fellowships

t §.eBaGcR AUREATR T Y O S

Each fall the Worship and Convocations
Committee solicits suggestions from
faculty members and graduating students
for the preacher for the ensuing academic
year. Suggestions from the Middler class
are made to the committee through the
Middler representative on the committee.

At the March faculty meeting, the
committee recommends at least three
persons for baccalaureate preacher in
order of preference. The

and
wor d,

Lor do



recommendations should consider racial, I f a studentds account
gender and cultural diversity, and be any reason, the student will be ineligible to
accompnied with brief autobiographical register or begin the next academic term until
sketches. The faculty may approve the the account is current.

persons in the order recommended or
they may change the order.

Grades and academic taipgs will not be
released for a student whose account is not
current. Academic transcripts will not be

D. SUPPLY PREACHING _ released for students who have withdrawn or
Students who desire to do occasional dropped out and have unpaid accounts with
preacr_nng are asked to register v_wth the the seminary. All accounts with the Business
alumni/ae and churchlagions assistant Office and Library st be cleared before a
(Room 3B, Campbell Hall). Only students student is eligible for graduation.
who have successfully completed P151 are
eligible. Advanced degree students may carry a balance

of $2,500. Advanced degree students with
Opportunities for supply preaching are balances older than six (6) months are
limited. Assignments are made by the considered delinquent.

Development and Seminary Relations Offices.

B. BUSINESS OFFICE
IV. PAYING Payments on student accouhisusd be
placed in the slot labeled for such payments
outside the Business Offic&here is a $25

A. PAYMENT OF SEMINARY FEES
charge for each check presented to the

Students must make satisfactory arrangements seminary(including Bookstore) that is

with the Business Office to pay charges for returned by a bank for insufficient funds.
tuition, fees, room and board by the deadline

set at the beginning of each term. In making Personal checks not exceedingi$@pbe

such arrangements, a student is given credit as cashed during regular Business Office hours.
payment for the fallving items: Checks should be payable to CTS.

Actual payment.

Columbia financial assistance
(scholarships and financial aid) awarded
for the term.

A written pledge from an outside source
(i.e., home congregation, presbytery,
PC(USA) grant and/or loan) detailing the

amount of money whichilhbe written two days a week; Tuesday and
forth_commg dur-mg the term. . Thursday. Requests for Tuesday checks must
A written commitment from a lending be received no later than noon on Monday;
institution concerning monies to be requests for Aursday checks must be

di sbqr sed to the st Uch@i\fédb?/ﬁoonaoﬁWéUHethy. during
the term (i.e., Federal Stafford Loan). A

Students with credit balances who wish to
withdraw money from their accounts should
make their requests in writinging the
student check request foamd submit them
to the Business Office through the inter
office mailStudents are limited to two

such withdrawals each monthChecks are

Stafford Loan application must be filed Students receive statements of their seminary
with the Financial Aid fice by the fee accounts soon after the first of each month.
payment deadline established by the Students are asked to retain these statements,
Business Office at the beginning of each  which are often needed for future reference
term. and may be importafor income tax

A signed budget plan contract with purposes.

Academic Management Services (AMS) Questions concerning a
delivered to the Business Office with the  housing may be directed to the Business

first payment. Information about and Office Monday through Friday between the
applicéions for the AMS program may hours of 10:3011:30 a.m. and from 2:00
be obtained in the Business Office. 3:00 p.m.
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C. EMERGENCY FUNDS potential for ministry. Renewal will not be
Academic Management Servicesiges a granted to students with Incompletes on their
credit line to students. While there is no need  transcripts after June 1.
to demonstrate income, an applicant with a
poor credit history may be denied accessto ~ An Honor Scholarshipis a oneyear award

the credit line. Information about the AMS with the possibility of renewal. It will be

Extra Credit line may be obtained in the continued in succeied years as long as the

Business Office. recipient maintains both ftilne status and a
cumulative 3Bgrade average at the end of

A specialaminary fund also exists to assist each academic year (conclusion of the spring

students with emergency financial needs. semester), and continues to show outstanding

Requests for loans or grants from the potential for ministry. Renewal will not be

Emergency Fund should be made to the Dean graned to students with Incompletes on their

or Associate Dean of Students. The transcripts after June 1.

Emergency Fund should be looked upon as

the "court of last resdrafter all other A DeansScholarshipisaninemonth award

avenues to meet the need have been explored. (fall, winter, spring termayailable to
entering studentStudents must maintain

D. EMPLOYMENT full-time status. The scholarship is not

The Office of Student Services is the renewable.

clearinghouse for information sent to the _ o _

seminary about employment opportunities for A Merit Scholarshipis a ninenonth award
students and their spouses. Information about (fall, winter, spring terms) available to

varied posions (fulitime/parttime, returning students. Students must maintain
paid/volunteer, local/national/international, full-time status. The scholarship is not
summer/yeatong, etc.) is available in the renewable, but recipients may qualify for such
Office of Student Services, on the bulletin a scholarship in succeeding years on the basis
board near CH112, and of¢lassfankiag aswelas goatinued eyidence
websitevww.ctset.edwnder News & of leadership ability and promise for ministry.
Events. Students with Incompletes on their

transcripts after June 1 may not be candidates

E. FINANCIAL ASSISTANCE: for Merit Scholarships.

SCHOLARSHIPS AND AID
The seminary has a comprehensive program
of financial assistance to assist its basic degree
students (occasional students are not eligible
for such assistance.). These funds are
provided through the generous gifts of
friends and graduates and income from
endowed scholarship funds. Assistance comes
in the following forms:

TheColumbia Friendship Circlefunds

several needaséd scholarships for PCUSA

Middler and Senior students with family
responsibilities. The student must be full

time enrolled for the year that the scholarship

is awarded and consideration will be given the
prior yeards grade point

The scholarshipisted above may be used for
expenses at the seminary, SM210, 1241, cross
registration at schools of the Atlanta
Theological Association and the Atlanta
Regional Consortium for Higher Education,
and cross registration at other PC(USA)
seminaries (one seeeonly). A student

may receive only one of these scholarships in
an academic year.

Scholarships

Several types of academic scholarships are
available to M.Div. students:

A Columbia Scholarshipisa oneyear award
with the possibility of renewal. It will be
continued in succeeding years as long as the
recipient maintains falme satus, maintains
a cumulative grade average at the end of
each academic year (conclusion of the spring
semestergnd continues to show outstanding
18

In addition, Racial/Ethnic scholarships are
awarded each year (fall, winter and spring
sessions) to eligible ftithe students who

a’


http://www.ctsnet.edu/

seltdeclare their racial/ethnic idigyt
Racial/Ethnic Scholarship recipients may also
apply for financial aid.

Scholarship recipients with the exception of
Columbia Scholarship awardees may also
apply for neetbased financial aid. The receipt
of a seminary scholarship may reduce a

s t u d eigitility for needased aid.

Additional information except for Columbia
Scholarship awardees entering after January
2006, on scholarships can be found in the
200608 seminary catalog.

Financial Aid

Financial aid at Columbia is nbeded.
Eligibilty is determined from the information
provided on the Free Application for Student
Aid (FAFSA) and the Columbia financial aid
application form.

Financial aid for most students has two
components, the first of which involves a
work-study position on campusach

financial aid recipient is required to widrk
hours per each three credit hours (except for
SM210 and 1241) in places such as the dining
hall, library, bookstore or one of the
administrative offices. Weskudy funds are
credited to a studet 0 sunt at¢he rate of
$5.8® per hour. More details of the CTS
work-study program are discussed in financial
aid orientation sessions for new and returning
students at the beginning of the academic
year. Attendance is mandatory for recipients
of financial ai.

A second component of financial aid for
many students is a gramaid. Students must
complete their worktudy obligation to
receive their full financial aid award. A

st ud e n-indidis rgducad t
proportionally to the number of weskudy
hoursnot completed.

The Advanced Studies Office has a limited
amount of financial assistance fortfule
Doctor of Ministry students. The application
process includes completing: the Free
Application for Federal Student Aid (FAFSA),
preferably online at wwafsa.ed.gov.
(information regarding this process my be
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obtained from the offices of Advanced
Degree Programs or Financial Aid); the
application for Doctor of Ministry Assistance
form; and other verification may be

requested.

Additional Policies and Procedures
Governing the Financial Assistance
(scholarship and aid) Program:

1. A person must be a fitime
student: 9 credit hours or more in
the fall and spring semesters, 3 credit
hours in the winter term, and 6
credit hours during the summer

term.

a.

Eligibleseniors may
receive financial
assistance for fewer than
9 credit hours in their
final semester.

A student engaged in a
yearlong internship

not a fulltime student
and is thus ineligible for
financial assistance from
the seminary.

A student who
withdravsfrom the
seminary or becomas
parttime studentorfeits
any financial assistance
awarded for th&erm in
which such action
occurs.

2. To be eligible to receive financial
assistance and scholarship monies for
a particular term:

a.

a student must be making
satisfactory academic
progress (have a
cumulative grade point
average which meets or
surpasses the 2.30
graduation standard at the
conclusion of each fall and
spring semester);

have paid or made
arrangements with the
Business Office to pay the
termds fees;
and have submitted a
certificate of



hospitalization insurance 11. A student with a worgtudy position

and a health form by the receives a V¥ Form each calendar year.
established deadlines. The form reports the amount of werk

3. Students may use financial assistance study wages earned by the student. The
for expenses at the seminary, SM210, W-2 does not include graintaid and
1241, cross registration at schools of scholarship moes received from the
the Atlanta Theological Assdicia seminary or other sources. These monies
and the Atlanta Regional Consortium are reportable to the Internal Revenue
for Higher Education, and cross Service only to the extent they were not
registration at other PC (USA) used to pay for tuition, books, and course
seminaries (one semester only). related fees.

4. Financial assistance may not be used
for exchange programs or other Please consult your annual Financial Aid
programs of study not included in #3 and/or scholatsip award letter(s) for more
above. The apphtion process details of your specific award and any other
includes completing supplemental relevant details specific to your situation.
funding for such programs.

5. Master of Divinity students may Additional funding sources:
receive consideration for up to 93
credit hours of financial assistance Personal Initiative Explore as opportunities:
(including credits earned from Each level of governing body in your
advanced standing, exchange denomination; your locatiurches and
programs, etcMaster of Arts neighboring churches; family and friends;
students may receive consideration for  groups that you have supported in the past or
up to 48 credits of financial assistance. presently; individuals in your congregations;

6. Afinancial aid recipient must report and online websites for outside grants and
changes in financial status (such as scholarshipsyww.fastwelony
unanticipated increase in financial www.thefund.organd
resources) and receipt of www.scholarships.com.
unanticipated gifts &100 or more to
the Financial Aid Office. Eligibility Other resources to consider as you attempt to
for financial assistance may be cover your personal needs or those of your
affected by such resources. family are: Greater Atlanta Presbytery

7. An evaluation of worktudy (www.presbyteryofatlanta.prgeorgia
performance is completed by each Department of Human Servicesvy.
student s super Vi s o iiscabr.GéoRyifl.gpFedetal P%M;Stfarﬁpe
fall and spring semesters and is programs, Georgia Department of
revigved with the student. The Community Healthaww.dhr.georgia.gpv
evaluation becor~nes a partof the Mental Halth Services, Public Health;
s t u d e nQodrse Addessent file. Medicaid and Peachcare, Georgia Department

8. A FAFSA form must be completed by of Labor (www.georgia.qdv

each returning student before the
Financial Aid office can calculate aid for  pc(ysa) Grants/Loans Annual
the upcoming year. Returning students
must nail or complete chne
(www.fafsa.ed.gov) the FAFSA form by
April of each year.

9. Arreturning student must submit a

Deadlines June 1th. Applications must be
sent to PCUSA. Please see the appticatio
when it is published early Apriht
www.pcusa.or@r more complete
instructions. The seminary assists the

Columbia financial aid application form : : .
no later than April 30 each year. applicant by completing two sections o;tréev o s

~ application: the
10. A S dt u d('j %rf[t s ag te and fiﬂa%%fa?s@ct&z\ﬁpﬁcﬁn?srmﬁst c%rﬁp?ete
considered in determiniag asse an essay, biography and resume. They must

protection allowance for each student. also secure recommendations from their
clergy or clerk of session, and CPM.
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Inquirers and candidates may apply for
Presbyterian Study Grants of up to $4,000.00.
Eligible students malga apply for Racial
Ethnic Leadership Supplemental Grants and
Native American Seminary Scholarships.

Inquirers may apply to borrow Presbyterian
Seminary Loans of up to $6,000 ($3,000 per
year for the first two years). Candidates may
borrow up to $15,@0($3,000slyear, $6,000
2ndyear, and@year). Eligible students may
apply for these loans throughout the year.

Starting in 200@5, students who are first year
students must be Candidates by their third year
to be eligible for grant or loan furidsir third

year.

Presbyterian Grant and Loan Funds are
administered according to the policies of the
PC(USA)o6s Office of
An applicant for a grant must have inquirer or
candidate status by Jun&.3(Btudent loans
may be gpied for throughout the year.

Title IV funds The seminary particjpates in
the Federal WorkStudy and Federal Family
Education Loan Programs regulated by Title
1V policies and procedures.

Federal Work-Study Funds Federal work
study provides limited e@ampus and off
campus community service employment
opportunities for students. Eligibility for
these funds is determined according to the
federal need analysis formula. Students are
notified of positions as they are identified
throughout the school year.

All applicants are required to complete a Free
Application for Federal Student Aid

(FAFSA), and to submit a signed copy of
their income tax return and any requested
supporting documents to the Financial Aid
Office for verification purposes.

Further detailsomcerning the Federal Werk
study program may be obtained from the
Financial Aid Office.

Stafford (FFELP) Loans The seminary also
certifies applications for students who seek
federal student loans through the Federal
Family Education Loan Program. Anlipnt

21

must be enrolled in a degree program on at
least a hatime basis (6 credits per long
semester for M.Div. and M.A.T.S. students)
and must be making satisfactory academic
progress as determined by the Satisfactory
Academic Progress Policy. All ayayplis are
required to complete a Free Application for
Federal Student Aid (FAFSA), submit a signed
copy of their income tax return and any other
requested supporting documents to the
Financial Aid Office for verification purposes,
and participate in antial loan entrance
interview with the Director of Financial Aid.

A loan applicant must sign a Master
Promissory Note. When verification is
complete, the loan eligibility has been
determined, and the student has specified the
loan amount, the Director ofrfancial Aid

will complete the School Certification Form
and mail it to the guaranty agency. Changes in

Fiansgddidgmnt Aisdred@d sst @dil 9.

a loan has been certified may change the
amount of the loan for which the student is
eligible.

Staffordloans may be used for study abroad in
programs approved by the seminary and
which apply toward t
program.

he s

If a recipient of loan funds does not complete
the period of enrollment for which a loan
application was certified and a portibthe

loan fund was applied to seminary fees, in
accordance with federal policy, the seminary
must refund to the Title IV programs the
ounearneddé amount. Thi
determined by using specific formulas based
on the length of time the student was lado

If the federal refund causes a deficit in the
student s account, t

S

he s

Columbia students who receive Stafford
Loans are required to have an entrance
interview, at the time of the first loan request
at the seminary, as well aexst interview
with the Director of Financial Aid prior to
withdrawal, graduation, or dropping to less
than haHtime status. Both the entrance and
exit interviews may be completed in-face
face interviews with the Financial Aid Office
or online viavww.mappingourfuture.org,
which forwards an email confirmation to the

an

tud

amo

tud


http://www.mapping-your-future.org/

Financial Aid Office that confirms the
completion of the online interviews.

Further details concerning the Stafford Loan
programmay be obtained from the Financial
Aid Office.

F. VETERANS AFFAIRS BENEFITS
Students who have questions about their VA
eligibility should contact the Department of
Veterans Affairs at888/4424551 (education),
or 1-800/82#1000 for other inquiries.

Information regarding VA benefits is available
by contacting the following websites:

o http://www.va.gov/educationThis is the
VA home page. It contains the information
found in the pamphleEederal Benefits for
Veterans and Dependsm®ll as a listing of
phone numbers and addresses for all VA
facilities.

e http://members.aol.com/vaceadr
ALTRPO@vba.va.govor education
payment inquiries.

G. CALL PROCESS
Students find a wide range of ministry options
available to them at graduation. While the
majority of basic degree graduates accept calls
to congregational ministrieshers discover
that their gifts and interests lead them into
different avenues of Christian service to the
church and world. These avenues include
further graduate study in one of the
traditional theological disciplines,
international missions, clinipaktoral
education, service in a social ministry agency,
chaplaincy in hospitals, schools, or the
military services, campus ministry, teaching,
and ministry in denominational staff
positions.
A comprehensive placement program
overseen by the Office of 8&mt Services
helps students explore their ministerial
options. Workshops assist students as they
prepare for denominational exams, compose
Personal Information Forms, (PIFs),
workshops on pastoral readiness, prepare for
interviews, negotiate calls, araah fbr

e http://www.vba.va.gov/pubs/index/html continuing e d ucation. Col
for access to the code of federal regulations, Cconsistently surpass the national averages on
circulars, manuals, etc. ordination exams.

A new stdent eligible for VA benefits should The seminary maintains close ties with

brlng t_he fo_IIowmg_lnforrr_latlon to t'he congregations seeking pastors and other
administrative assistant in the Office of Student calling agencies. Each year pastor nominating
Services immediately after registration: committees com. £ampus to interview

A copy of the studentglfys@Qd rdslidf tfkse efforts, graduates
application. ordinarily receive calls in a timely manner._

e A copy of the st udentCarflidates Seckihg a CAINESEY fdrmstarde 0 N
form. sent orline to every presbytery and to

e A copy of VA Form 22990 (Application congregations that request them. CSC forms
for Education Benefits) previously filed are also acssible on the Columbia
with the Department of Veterans Affairs. Theological Seminary website.

e A certified copy of VA Form DD2384 if PC(USA) students interested in learning more
the student is a Reservist. about the denomlaedati onods

Continuing students must turn in a class
enrollment form at #hbeginning of each term

in order to continue to receive VA benefits. It is
the responsibility of the student to foHopv

with Veterans Affairs when payments are not
received in a timely manner.

The administrative assistant must be notified
whenever agdent receiving VA benefits
withdraws, drops a class, or changes a class.
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information and resources are invited to
explore the Ministry and Vocations web page
at

WWW.pcusa.org/navigation/ministryvocations.htm

V. COMMUNICATING

A. BULLETIN BOARDS
Thebulletin board by théampbell Hall back
stairwelis a forum of free speech for the
entire seminary community. Anyone may

u |
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pla@ a personal statement or an article onthe Local............ccooooviiiiieeeceee free
wallas long as it is siggédffirst and last name  Long Distance (domestic)................. $..25
- initials are not enarghdateResponses International............ccccccvivieeeeeeeennn. $1.00
may be written and posted on the wall, but ) )

each one must also be signed and dated. Out Assistance may be obtained from, and

of respect for theontributor, no opinion is payment given to, the Central Services

to be arbitrarily removed. However, each item Coordinator in the mailroom.

will be removed after seven days. Incoming faxe¢404/3779696) are received in

for student organizations is locatedhen t business and not be personal in nature. The

first floor of Canpbell Hall along with boards ~ Seminary reserves the right to charge those
for advertisements. Ads should be submitted ~receiving personal faxes.
to the Student Affairs Office for posting.

D. RECORDS
Prayer requests may be posted on the white ~ The Family Edutional Rights and Privacy
board outside of the chapel in Campbell Hall.  Act (FERPA) of 1974 as amended sets forth

The requests should be signed and dated. requirements designed to protect the privacy

The ard will be cleaned each Friday, so feel ~0f students. The statutes provide that:

free to rewrite your requests. e Students must have access to official
records directly related to the student.

Please do not attach any material to any e Students must have goportunity to

surface on campus other than the bulletin challenge such records on the grounds

boards or the sign holders on dodtss that they are inaccurate, misleading or

prohibition includes doors, walls and other otherwise inappropriate.

surfacesi public areas in all of the buildings e Educational institutions must have

on campus. written permission to release personally

identifiable data to persons other than
faculty and administoais who have a
legitimate educational interest.

e Educational institutions must notify
students of these rights.

¢ Students have the right to file
complaints with the FERPA office
concerning alleged failures by the

Permission to erect a display on campus may
be obtained from the Office of Student
Services.

B. CANCELLATION OF
CLASSES/SCHOOL
In the event that an individual class has been
cancelled, information to thatest will be

posted on the Col umbi abd Ssemén?r%t%csomp(lzygv%héhg,IAcf. ation
telephone line: 404/685608. The Registranaintains student records; the

retention and disposal of such records are set
In the event of inclement weather, by guidelines in the American Association of
community members may find out whether Collegiate Registrars and Admissions Officers
classes are in session and seminary offices publication 0Guide for Ret:
open by calling the C®lismwisads owe Htt uadre niti Re caotr d
404/687-4 50 1 . Should Col umbi ads telephone

system be out because of an extended power
outage, please listen to WGST Radio (640 AM
or 105.7 FM) for the same information.

C. FAX MACHINE
A fax machine for sending faxes is available
in the Mail, Copy, and Supplyh@e on the
ground floor of Campbell Hall. Cost per
page is as follows:

E. RELEASE OF DESIGNATED ITEMS
Columbia Theological Seminary will release
the following items fgoublic use in the
community directory:

e name of self, spouse, children/ages;

e campus address and permanent address;
o telephone number;

e Columbia box number;
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e Columbia classification;
o directory picture;
e email address.

Any student who refuses to permit release of
any or all of the above items, as is the right of
the student, must do so in writing by the end
of the first week of classes of the fall semester.

Reports sent to a Denominational
Supervisory Committee

With a signed consent form, the following
reports are sent to the Committee on

Preparation for Ministr)i |%JNT|F?cETE>r5'CAr§D£”dent65

home presbytery or such other committee
appropriate to the denomination of the
student:

o Grades (twice eagbar);

e Supervised Ministry placements and final
reports;
e Mid-Course Assessment minutes and

VendaCard encoder accepts 1, 5, 10, and 20
dollar bills and does not give change. Copies
are .05¢ each. There is also a copier in the

Harrington Center that uses a eginsystem.
This copier a@pts .05¢ to $10.00 and is
available 24/7.

H. DIRECTORY
A seminarwide community directory is
published each fall. Students and the

members of their families are encouraged to

have their picturgakenfor it. There is no
obligation to purchase photograph

Identification cards with pictures are made
each year during Orientation. They are
required when using the Columbia library
and the libraries of the Atlanta Regional
Consortium for Higher Education and are a
helpful means of idefitation for the

security personnel on campus and the

report of the facul t yCohesgleseti on.
The studentds committee WM" be infor med
J. AlL

student chooses not to release any of the
information above.

F. STATIONERY
The name of Gombia Theological
Seminary is the property of the institution
and may not properly be used by other
individuals or organizations without its
consent. Stationery used by students or
student groups should not have the name
of Columbia Theological Seminatipted
on letterheads or envelopes unless it is
preceded by the name of the student or
student organization or by some other
indication that it is not the official
stationery of the institution. Official
Columbia stationery may not be used for
personal use

G. COPIERS
The copy machines in the library and the
Harrington Center Computer lab are available
for the personal use of students. The other
copy machines on campus are not available
for student use.

The library copiers use the VendaCard
System. VendaG@isrcost .50¢ and can be
encoded up to $99.00 in value. The
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Proper return address formats:
Name
CTS Box #
Columbia Theological Seminary
P.O. Box 520
Decatur, GA 30030520

The street address of the seminary (Columbia

Drive) should not be used for a return

address. Its inclusion merely serves to delay

the delivery of mail.

Village apartments:
(Name)
604 Kirk Road # ____
Decatur, GA 30030

U.S. Mail is usually in student and faculty

boxes on weekdays by 8:30 a.m. On Sg8urd

it is ordinarily available by 10:00 Rlease
use your post office box key to get your

mail. Packages may be picked up in the Mail,
Copy, and Supply Center on the ground floor

of Campbell Hall.

Out-going mail is picked up from the U.S.

Mail slot aarss from the Columbia mailboxes

at 2:00 p.m. Monday through Friday.

f
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Inter-office mail for students and faculty
should be placed in the slot near the Business
Office door. Please use box numbers on all
interoffice mail. Inteoffice mail is delivered

to boxes by 8:30 a.m., 10:30 a.m. and 3:30
p.m., Monday through Friday by wetidy
students. ltems of a confidential nature
should be placed in envelopes.

Mass mailings of any kind through the
inter-office mail are prohibited Such
information should bestributed through

This WeelExceptions can be made only by a
Vice President or the President.

K. MEDIA SERVICES

Media Services provides audio/visual
equipment and production support to the
seminary community. All Media Services
facilities and equipmemeavailable for

faculty, staff and student use while at CTS,
with assistance provided by the staff of Media
Services as needed.

Faculty, staff and students may use any of the
following materials and equipment in
conjunction with a seminary program, dass
class project. Please check with the
Educational Technologist to see what
equipment may be checked out for off
campus use.

Equipment
LCD Projector

DVD Video Player

PGBased Presentation System
Laptop PC (used in conjunction with
above)

Tablet PC (uskin conjunction with
above)

Digital Still Camera

Digital Video Camera

Classroom Television

Overhead Projector

Microphone (Wired & Wireless)
P/A System (Wired & Wireless)
Audio Recorder

CD Audio Player

Color Flatbed Scanner
Interactive Whiteboard System

q
i
i
i

c:

[ oA eI en- et antAN e en-EN et eI e

Production Services
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U Audio/ Video Recording

DVD / CD Duplication (duplication
of Sermons)*

Video / Audio Production and Online
Editing Facilities

Reformatting of Materials (Audio,
Video, PC)*

Cable TV Programming Recording
Teleconferencing

Graphics Produin

Lamination*

Large Format Color Printing (Posters
& Banners)*

PCGbased Multimedia Presentations
Streaming Video/Audio

Training or Orientation on any of the
above

c: c:

el e et iy ant et (]

ccoc

*There is a charge associated with this service.
Please check to see what the currentiprice

Requests for Media Services should be made
48 hours prior to projected use. Reguests can
be made to Media Services vizad
(media@CTSnet.exyphone (404.687.4635)

or through the use of oiMedia Services

Order Form Completed forms can be

emailed or dropped in Box 57F.

Ordering Copies of Community Worship
Services

Media Services also records all chapel
services. Student services are kept for 1 year.
Archive cofes of faculty sermons are
cataloged and stored in the JBCL.

If you would like to order a copy of a chapel

service, please send your request to
media@ctsnet.ediyYou may also make a

written request and deposit itdmS Box

57F. DVD / CD copies are $10.0& DVD

or CD with a full week©os
$15. Requests for chapel services may take

several days to fill, depending on the number

of requests and available wsikdy students

to process the requests.

Contact information for Media Services

Name: Jeff Vaughan
Phone:404.687.4635
E-mail: vaughanj@CTSnet.edu



mailto:media@CTSnet.edu
BF_mediaservicesorderform.pdf
BF_mediaservicesorderform.pdf
mailto:media@ctsnet.edu
mailto:vaughanj@CTSnet.edu

media@ctsnet.edu

M. THIS WEEK
The campus newslett€his Weelks
published electronically each Friday during
the academic year (biweekly in the summer).
Official seminary announcements are
published iMhis WeelSuch publication is
considered due notice to all members of the
seminary community. It is also available
online atwww. CTSnet.edu.

Please also make usdlois Wedbr student
notices and announcements about student
organizations and activities. All materials for
inclusion must be submitted electronically to
thisweek@CTSnet.edu. Material is due by
noon of the preceding Wednesday. All items
must include the phone number of the
submitter.

No commercial submissions will be accepted.
VI. TAKING CARE
A. PASTORAL CARE AND COUNSELING

Pastoral Care

Pastoral care is a respbitigy of the entire
seminary community. Supportive
relationships among community members are
the bedrock of holistic care in the seminary.
Students may seek pastoral care from a
number of sources in the seminary
community, including a faculty advisor, a
professor, or a member of the pastoral
theology department.

The Student Services Office has particular
responsibility for the provision of pastoral
care within the student community. Students
are encouraged to communicate their personal
need for such camnd support to the Dean

of Students. Students may also bring the
pastoral needs of others in the community to
the attention of the Deanf Students. The
Deanis normally available for particular
pastoral concerns during regular office hours.
In emergencgituationshemay be contacted
athishome.
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Students and their families who move to
Decatur are also urged to find church homes
in the Atlanta area, to become a part of
congregational life there, and to avail
themselves of this avenue of pastoral stippo
and care.

Pastoral Counseling

A distinction must be made between general
pastoral care and concern that can and should
be offered by all members of teengary
community to each othand ongoing

counseling or therapy that is needed in special
circunstances. A caring community must
ensure that appropriate boundaries are
respected when needs transcend the ordinary,
and professional help is needed. Such
assistance is to be sought from approved and
accredited agencies and providers outside of
the semiary community. A listing of such
agencies and providers has been prepgared
the pastoral theology department and may be
obtained from a member of the department, a
faculty advisor,rahe Office of Student
Services.

Columbia does not offer professional
counseling services to the members of the
seminary community. In their roles at
Columbia, the members of the pastoral
theology department are primarily theological
educators. Under no circumstances should
Columbia students (including advanced
degree studé&ncounseling under supervision
as a part of their theological education) seek
to offer therapy or counseling to other
students.

Financial Assistancefor Counseling

Many service
negotiabled policy
expenseare not covered by medical
insurance. In addition, Columbia has limited
funds available to help students with financial
need to pay counseling fees. Students who
wish to be considered for such assistance
should schedule an appointment with the
Deanof Students.

Confidentiality

providers
for

hav

t

ho
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Students have a right to expect that their
conversations with seminary representatives
and/or counseling professionals will be held
in confidence.

However, there are certain exceptions to this
policy ethically and legally jusditiecause of
overriding social and ethical considerations.
When a student has inflicted serious physical
harm to another person, this information
must be reported to the proper authorities.
When a student threatens to inflict serious
physical harm to an@hperson or to
him/herself and there is a reasonable
probability that the student will carry out the
threat, Columbia will take reasonable
precautions for the protection of the intended
victim. These precautions may include, but
not be limited to, the nification of campus
security.

Follow Through

Studentare expected to inform the Dea#Hn
Students who referred them to counseling
providers whether or not they have followed
through on their referrals.

B. CHILD CARE
Traditionally, the seminary has prayide
childcare for campwgide basic degree
community functions (e.g., Columbia
Friendship Circle (CFC), CFC Dinraard
Convocatioh

C. SAFETY
The Agnes Scott College Department of
Public Safety, the City of Decatur fire and
police departments, and the semir y 6 s
insurance company work very closely with
the school in an effort to see that no one is
injured while on campus. Please help by
observing the following:

e Be familiar with all fire exits and
evacuation procedures. These are
posted in the hallways néxt

exits.
e The seminaryds
and the cityds

that all public areas, especially the
halls and stairways of all buildings
(including apartment buildings and
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dormitories), be kept free of
personal property.

e The s e miunareecgrides i
and the cityodos Fi
all doors leading from stairways to
halls or rooms to be fire doors.
These doors absolutely must not
be tied or secured open in any way.
Hallways and common areas are
not to be blocked at any time in
case bemergency.

D. SECURITY
In accordance with the Student Right
Know and Campus Security Act (P.L-101
542), Columbia Theological Seminary is
required to disclose campus security policy
and campus crime statistics annually to all
current students and emptes and to any
prospective students/employees upon
request. The intent of this federal
legislation is to promote awareness and to
encourage responsible action in making the
Seminary a safer place.

Members of the Seminary community are
expected to act thirespect for all rights,
privileges, and sensibilities of others. Actions
that threaten or endanger in any way the
personal safety or security of others will be
regarded as serious offenses.

Campus Security Responsibilities and
Procedures

Columbia Semary has one of the most
beautiful seminary campuses in the country.

Though the campus is serene, it is also located

in an urban setting. As with any urban area,
there can be problems with the security of
property and personal wieding. Personal
securitys the responsibility of the entire

Seminary community. Each member must play

a part for the safety and security of all.

The Seminary contracts with Agnes Scott

i n Caollega to previdecsacurity isezvices. Agnes
F i iSeott amadsavertifiedopalicerfoece that

emgoys police officers with full powers of
arrest. A security officer is on duty 24 hours a
day, with Agnes Scott police officers also

ns

r

e
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making rounds. The Decatur City Police
Department provides patrols of the
neighborhood and has concurrent jurisdiction
with Agnes Scott Police.

Any crimes occurring on or around the
Seminary property should be reported
immediately to the Agnes Scott Police. Agnes
Scott Police will investigate the complaint
and, if additional assistance is requiridd,
notify the Decatur Pick Department,

Decatur Fire Department and/or DeKalb
County Emergency Medical Services,
dependent upon the circumstances.
Seminary residence hall exterior doors are
locked 24 hours per day. In addition, the
Harrington Center and Library are locked
duringnonworking hours. While school is in
session, the Richards Center is locked from
7:00 pm to 7:00 am weekdays and from 5:00
pm Saturdays until 7:00 am Mondays. When
the Richards Center is locked, residence hall
occupants may gain access through the east
ard west doors by using their residence hall
master keys. When school is not in session,
the Richards Center is locked 24 hours per
day. Campbell Hall is locked from 9 pmto 7
am weekdays and 24 hours on weekends.
Locked doors should never be propped
open. Campbell Hall and the Harrington
Center with Computer Lab are open 24
hours a day with keypad access. Security
codes are changed frequently and will be
communicated to students.

Doors to residence hall rooms and
apartments should be kept locked. If the
door of your room or apartment is defective,
please contact the Business Office. (If it can
be opened with a credit card, the lock is
defective.) Seminary office doors should be
kept locked at all times when offices are
vacant.

Packages and other valuabtesild never be
left in parked cars. Pocketbooks and other
valuables should never be left unattended.
If at any time you observe what you think
may be harmful or suspicious actions on
campus, report them to the Agnes Scott
College Police. At night, alwesgdk on
campus with a friend.

28

Seminary administrators with significant
responsibility for student and campus
activities are classified as a campus security
authority and must report any security
violations in a timely manner. In the event
that a campusesurity authority is notified of
the occurrence of a crintiee Seminary will
warn the community in a timely fashion when
it considers the events threatening to
students/employees.

Campus security authorities will inform the
Seminary community of crimespention

and security procedures and will encourage
members to be responsible for their own
security and that of others by publishing
information in Seminary publications,
includingThis Weednd by periodically
providng such information in group
sdtings(such as during orientation, forums,
etc.).

Questions concerning campus security or
suggestions for improving security should
be directed to the Vice President for
Business and Finance.

Emergency Information

Agnes Scott Police................ 404/4716900
(Columbia Diect Line)

Decatur Police.............ccoo oo viieeeeeeeee 911
Fire Department.............ccccoevvvvmmeeeennn, ql11
AmbBUIaNCE........cuveiiiieiieiii e 911

Emergencies requiring police, firefighters or
an ambulance should be reported on the
nearest available telephone. Courtesy
telephones are located on the first floor of the
Richards Center, tivarrington Center,

Florida HallNew Residence Hathe first

floor of Campbell Hall, and the public lounge
in the Library. Remember to always identify
your location to emergency personnel.

E. SPIRITUAL FORMATION AND
NURTURE
Spiritual formation goes ontire total
context of seminary life as professors open
classes with prayer and as academic work
raises questions of faith.

Developing and maintaining a personal
spiritual discipline is an individual matter
that cannot be programmeddowever,



students andpouses are urged to discuss
concerns in this area with the Dean of
Students, a faculty member, or their pastor
so that appropriate resources can be made
available to them.

Opportunities for students and their
families to find support, encouragement,
andchallenge in their spiritual development
are available both on and off campus in
formal and informal ways. Chapel is
ordinarily held MondayFriday from
10062 0: 30 am, and t he
celebrated each Friday. Also, elective
courses which deal sgieally with

spiritual and pastoral identity formation are
offered periodically. Students are
encouraged to form covenant prayer
groups.

Students and families who move to

Decatur are strongly urged to affiliate with
congregations in the Atlanta area. In
addition, members of the Columbia
community are welcomed at several nearby
retreat houses.

More information about opportunities
mentioned here and other resources for
spiritual nurture are available in the Office
of Student Services.

F. RECREATION
The stuént Directors of Athletics and
Recreation, who are under the supervision
of the Dean of Students, plan a
comprehensive program of activities for all
members of the seminary community each
year. Announcements appear weeKhim
Week

An exercise room dhegroundfloor of

the NRHis available for members of the
seminary community who are eighteen years
of age or older. Please follow the policies
and procedures for its use which are posted
there.

Questions regarding the use and
maintenance of the athtefield should be
directed to the Superintendent of Buildings
and Grounds.
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Additional recreational opportunities are
available through the East Lake Family
YMCA, 275 East Lake Boulevard, Atlanta,
GA 30317, 404/688665. There are no

joining fees for stuahts with a valid

Columbia Seminary identification card; the
monthly membership fees for seminary
students are also less than the standard rate.
For further detail, contact the East Lake
YMCA or the Office of Student Services.

Students of Columbia haveeguprivileges at

L Agned Scett pSall FPresemt your TS ID

during the free swim hours. Hours change
each semester.

VII.GOVERNING AND LEGAL
MATTERS

A. STUDENT COORDINATING COUNCIL
The Student Coordinating Council (SCC) is
the name of the student government at the
seminary. The SCC has been established for
the following purposes:

e to coordinate student and community
activities;

¢ to be the liaison between the student
body and the faculty, administration, and
the Board of Trustees;

e to appoint student representatives t
faculty committees;

o to fund official student organizations;

¢ to initiate discussion and make decisions
on behalf of the student body; and

e torespond to the physical, cultural,
intellectual, and spiritual needs of the
community.

A copy of the SCC Constitt may be

found in the last section of this handbook.

Scholarships for Workshops/Conferences

A committee of the Student Coordinating
Council administers a scholarship fund whose
purpose is to help students participate in off
campus conferences and wbdgs. There is

a limit of $300 per individual, per academic
year. An application may be obtained from
the treasurer of the SCC.

Evangelical Student Association



The purpose of the Evangelical Student
Association is to foster Christian fellowship
and serge within the seminary community,
inspired and informed by the ministry of
Barnabas (Acts 11:28). The fellowship
aims to Oexhort one
faithful to the Lord with steadfast
devotiond; explore
the church and eaclhni@stian; and provide
opportunities for Christian fellowship and
growth.

Black Seminarians Association

This associationos
voice the unigue concerns of black
seminarians by creating arcampus
environment that nurtures thepirgual,
intellectual, emotional, and physical needs.

Fellowship for Theological Dialogue

This society was established for the purpose
of encouraging every student to the highest
possible scholarship. Membership is open to
all students and faculty omduntary basis.
Lectures, informal discussions with visiting
lecturers, symposia by members of the
faculty, and other meetings are sponsored in
the interest of theological scholarship.

Imago Dei

This organizationds
and support thevelfare of gay, lesbian,
bisexual and transgender people and their
friends in the seminary, the church catholic,
and the community-&drge.

Asian-American Student Association

This association seeks to address the needs
and concerns &sian-American stients

and to serve as a voice and channel of
communication on their behalf within the
larger seminary community.

Society for Missionary Inquiry

This society was founded in 1832 and has
been an instrument through the years to
promote an active interesniissions

among the students and throughout the
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church. This group provides hospitality for
international students and visitors on the
Columbia campus. Through the work of the
society a number of students have
responded to the challenge of international
to remain
vocation of
SOS was established to affirm the unique
ministry of ministerial spouses with an

attitude of praise, in worship and fellowship,
acknowl edging the
a spirit of power, love, and sdicipline.

puffpeosganszabi odéati hyeahdon

forum for discussion, prayerful exploration
and creative resolution of issues and
concerns as expressed in the physical,
cultural, intellectual, emotional, and spiritual
needs of its members and the larger seminary
family.
Womends | ssues in Ministry
This organization offers support for women

students as well as opportunities for

dialogue about issues of particular concern

for women in ministry.

Claiming Justice

Claiming Justice is a grassroots stueladt
organization that provides a place for

mistedentsamd camsnunttyonerpberstmo t e

discuss issues of injustice.

B. OPEN COMMUNICATION
POLICY

Purpose

The purpose of this policy is to clarify
expectations for dealing with student
complaints.

Policy Statement

Columbia Tkological Seminary welcomes
open communication from students
regarding its policies and practices. Student
feedback helps members of the
administration, faculty and staff determine
effectiveness and clarify and improve

di ver si t



processes and procedures. |f aestuldas a

Complaint, such Complaint should be C. GRIEVANCE PROCEDURE

communicated to the vice president In accordance with the Open Communication

responsible for the area of the complaint. Policy above, students with grievances related

The seminary is hopeful that most to their life and study at the seminary are first

complaints can be dealt witihough asked to be in conversation with the person

informal communication between the seen as causing the grievance or the vice

parties. president responsible for that particular area.
) When it is unclear to whomeshould turn,

When a studemvishes to lodge a more the student should consult with the Dean of

formal complaint in writing, tf&tudent Students.

Complaint Forsrto be submitted to the vice

president of the department which is the Should a student choose to initiate a formal

subject of the complaint. complaint utilizing the Open Communication

_ _ . _ N Policy and is not satisfied with the result, the
The vice president will respond inwritingto  student should express this concern in writing
written complaints, normallytin ten to the Administrative Cabinet through the
days. The vice president will submit copies  Dean of Students. (The Administrative
of the written complaint and response to the  Cabinet consists of the president and vice

Dean of Studentds offip¢esfi@renftisl ionhg camsg . Copi e
monitoring. If the complaint is with the - written communication and the response of

Dean of Students, copies of the complaint the Administrative Cabinet will be keptite

and response shall be maintaingte in the Dean of Studentods o
Presidentodos office. I n the event that a

student is not satisfied with the response to
the complaint, the student may choose to
follow the grievance proceduas outlined D

. . . . INSTITUTIONAL GOVERNANCE
in section Cfor resolution

Students participate in the governance of the
seminary through service on various faculty
and administrative committees. Ordinarily,
the Student Coordinating Council makes
committee appointemts for Basic Degree
students, and by the Director of Advanced
Studies for Advanced Degree students. Job
descriptions for the various committees may
be obtained from the Student Services Office.

The seminary recognizes its obligation to
ensure that students who make complaints
do not suffer adverse treatment as a result
of the complaint. In the event that a
student alleges such treatment, the student
shall be referred to the grievance procedure
for resolution and reconciliation.

Responsble Party Matters of particular concern to the student

community make referred to the

administration and faculty committees by the

Student Coordinating Council and the

Director of Advanced Studi
Board of Trustees includes a member of the

student body.

Responsibility for this policy lies with the
President.

Policy Review

This policy is to be reviewed every five

years. E. NOTARY PUBLIC

The administrative assistants in thec®fhif
Student Services, Human Resouatesg

with the Facilitie€oordinator in the Business
Office are public notaries.

Distribution

Faculty/Staff Handbook
Student Handbook
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F. VOTER REGISTRATION .
Members of the seminary community who
have established permanent residence in
Georgia are urged to registerdtevVoter o
registration forms are availatndine at
http://sos.georgia.gov

SEMINARY POLICIES

CTS ACADEMIC HONOR CODE

A. CTS STUDENT COVENANT
Upon entering Columbia Theological, all
students answer the following sfigs within

the 0Seminary and Studen
Convocabn as stipulated by
Plan of Government:

ORelying upon Godds grac

as you are a student of Columbia Theological °
Seminary, promise and covenant to:

be diligetin your studies,

seek academic excellence,

pursue such learning as joins mind

and heart, and

strive to live your life consistent

with your callings a disciple of

Jesus Christ?6

B. CTS ACADEMIC HONOR
CODE

Each student bears responsibility foronon
and honesty in taking examinations, writing
papers and fulfilling all other academic
requirements. Academic dishonesty includes
cheating on exams and plagiarism
(representing anotherés

oneds own) , and either c
from the seminary.
Students who witness dishonesty will speak o

with either the student (understanding that
he/she will selfeport the infraction to the
professor) or directly with the professor in
and for whose class the dishonesty occurred.

C. PROCEDURES TO
IMPLEMENT THE CTS
ACADEMIC HONOR CODE
e Entering students are told of both
the CTS O0Seminary
Covenant 6 and the
Honor Code in written materials,
including the seminary

and
CTS
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Entering students are told what
constitutes plagiarism during
orientation.

Entering students sign a book that
states both the
Student Covenantéd
Honor Code by the time of
Convocation for the fall term
Professors are encouraged to include
a reminder of both the CTS
0Seminary anantSd udent
and Academic Honor Code in the

syllabus for every course.

CTS
and

t Covenantdé during

tCh EROCEDMRER d@ y 6 s
ADJUDICATE THE CTS

e, A@ADEMICHOMNORCO®D® | ong

Should atudent be accused of
breaking the CTS Honor Code and
desire to contest the accusation, such
cases will be adjudicated by a panel
consisting of the Dean of the Faculty,
the Dean of Students, a faculty
member (selected by the professor in
and for whose class the alleged
dishonesty occurrgdan advocate
selected by the student accused of
dishonesty (this person could either
be a stuent or a faculty member),
and a faculty member selected by the
Dean of the Faculty. Should the
accused student be in an advanced
degree program and seek to contest
the accusation, the constitution of the
panel would be the same with the

i edception that th@hainothed s  a s

aAdvariced Bakic Degreed Canmittee s a |
will replace the Dean of Students.

The panel will follow the following
process:

a. The panel shall look at the
totality of the circumstances,
including the nature of the action
and the context in which the
alleged violation of the Honor
Code occurred. The decisions of
the panel will be made from

s findings:of, fact on a cabg-case
A Ragisjinplight of all relevant facts

and circumstances.
b.

0Se
A

C


http://sos.georgia.gov/

c. When, in the judgment of the NETWORK COMPUTING POLICY

panel, all parties have been Columbia Theological Seminary is respiens
equitably hearthe parties will for securing its network and computing
be excused and the panel shall systems in a reasonable and economically

deliberate and reach its findings feasible degree against unauthorized access
and conclusions by majority vote.  and/or abuse, while making them accessible
The panel shall prepare a written  for authorized and legitimate users. This

report of the hearing, consisting responsibility includes informing users of
of findings of fact and expected standards of conduct and the
conclusions, and a recommended  punitive measures for not adhering to them.
disposition basesolely on the Any attempt to violate the provisions of this
record, pertinent institutional policy will result in disciplinary action in the
policies, regulations, procedures,  form of temporary revocation of user
and the law of the land. accounts, regardless of the succesurefa
d. of the attempt. Permanent revocations can
e. Penalties for violations may result from disciplinary actions taken by a
include failing grades on panel judiciary board called upon to
particular assignments, in a investigate network abuses.
course, or expulsion. Pursuant to
the provisions of the CTSIBwy's The users of the network are responsible for
and Plan of Government, when a  respecting and adhering to local, state, federal
recommendation of expulsion is andinternational laws. Any attempt to break
made by the panel to the faculty,  those laws through the use of the network
the student shall be provided an may result in criminal action against the
opportunity to present relevant offender by the proper authorities or civil
information to the faculty at a liability. If such an event should occur, this
meeting of faculty. Further, a organization will fully comply with the
student who is expelled thye authorities to provide any information
faculty may appeal in writing to necessary for the legal process.
the Board within the time
prescribed by the Bylaws (cf. General Computing Policy:
Bylaws and Plan of Governance,  Once a user receives a username to be used to
Article V, Sections 4 and 5). access the network and computer systems on
that network, they are solely responsible for
APPROPRIATE CLASSROOM BEHAVIOR all actions takenhile using that username.
Adoptedby Faculty on April3, 2006 Applying for a username under false pretenses
Because Columbia Theological Seminary is an is a punishable disciplinary offense
0educational institutionéand a community of

theological inquiry and formation for ministry

in the service of the Church of Jesus Christ, o
it is incumbent upon both professors and

students to foster a téding environment that DISABILITIES

is conducive for learning and characterized by i _

mutual respect. To ensure that all participants !t iS the hope of the seminary community to

can give their undivided attention to the be open to all people who might find the

instruction at hand, maintaining proper seminary6s programs and se
classroom etiquette is crucial. This would them. Consistent with this hope, which is

include, fo example, silencing cell phones rooted in thg inclusive vision of J(_esus Christ

during class time and refraining from and the spirit of the Americans with

distractive behavior such as computer activity ~Disabilities Act (ADA), the seminary declares

unrelated to classroom learning and as its policy and practice:

unsolicited talking during lecture. _
e To undertake to make all new construction

on campusompletely accessible to those in
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wheelchairs and the visually impaired, and
to modify existing structures when they are
renovated to provide the maximum
accessibility that can reasonably be
afforded.

¢ To provide library services to all patrons
irrespectig of their mobility, including the
provision of personal library aides to locate
and secure books and other materials. The
library also makes available an on site
illuminated magnification device for visually
impaired patrons working with written
material.

To assigmand reassign classes and meetings
to rooms where necessary to accommodate
persons with disabilitypased special needs.

To allow visually impaired persons to take
class notes via audiotape and hearing
impaired individuals to have an ASL
intempreter present at their own expense.

To seriously consider all requests for
modifications of existing policies and
practices that may limit access to the
seminaryds progr am.

To continue to admit students to its degree
programs solely on the basis of acad
preparation and promise and fitness for
ministry.

To employ persons on the basis of
individual qualifications without
discriminating on the basis of abilities and
disabilities unrelated to specific job
performance requirements.

Persons with requestisconcerns involving
the seminaryds
with disabilities are directed to speak with the
Vice President for Business and Finance, the
campusds designated
compliance issues.

NONDISCRIMINATORY PoLicy

Columbia Theologal Seminary admits
students of any race, color, national, and
ethnic origin to all the rights, privileges,
programs, and activities generally accorded or
made available to students at the school. It
does not discriminate on the basis of gender,
handicaprace, national, and ethnic origin in
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administration of its educational policies,
admission policies, scholarship and loan
programs, and other schagolministered
programs.

ALCOHOL & DRUG PoLicy

It is the policy of the Board of Trustees that
no alcohols served at official functions in
campus buildings.

Columbia Theological Seminary is committed
to the health and wellbeing of the members of
our community. In the spirit of this
commitment and in compliance with the
United States Department of Eduaati s

Drug Prevention Program, this policy
statement regarding controlled substances is
being issued. This policy pertains to all
employees (including westudy students) as
well as to all students taking courses at the
Seminary for credit.

The unlawful pssession, use or distribution

of illicit drugs or alcohol by employees or
students on seminary property or as part of
seminary activities is strictly prohibited.
Participation in such activities may subject
employees or students to criminal prosecution
under Federal, Georgia or local laws, which
provide for substantial terms of

imprisonment and fines. Terms of up to life
imprisonment as well as fines up to
$4,000,000 may result from violating such
statutes. Whereas alcohol is a legal substance,
this poliy applies to the unlawful

manufacture, distribution, dispensing,
possession or use of alcohol, i.e., unlawful
activities involving alcohol, including by or
with underage persons.

a ¢ ¢ o mmd\y®mplogea who Yiolajpstihesloves

prohibition or who illegally uses cofiad
substances before reporting for work will be

o fsubject te correftigerdisciplimary action and

penalties up to and including immediate
discharge from employment at Columbia
Theological Seminary. As a condition of
employment at the Seminary, each employee
will (a) abide by the terms of this statement;
and (b) notify his or her supervisor and the
Vice President for Business and Finance of
any criminal drug statute conviction for a
violation occurring in the workplace, no later
than five days after such cotion.



This policy supersedes all previous smoking

Any student who violates the above policies.
prohibition will be subject to corrective
disciplinary action and penalties up to and SEXUALITY

including expulsion from the seminary, such  Living as men and women in Christian
discipline and penalties to be administered by conmunity at Columbia Seminary, we reflect
the Academic andudicial Commissi of the in our relationships our honor for and our
faculty. understanding of God and what it means to

be male and female. We live and love in
Columbia Theological Seminary will at least  covenanted relatedness to God and each
annually distribute to all employees and other as sexual beings, aware that there are
students a description of health risks sexuatlimensions to all human caring and
associated with the use of illicit drugs and the that by grace our sexuality enables us to relate
abuse of alcohol, as well as a description of  to others as God intends. Therefore, we
drug or alcoholaunseling, treatment, or affirm that our sexuality is inseparable from
rehabilitation programs that are available to  our humanity and is good.
employees or students.

At Columbia Seminary we recognize that the

The seminary provides a compiled list of way we relate @ach other in this

counseling centers for referral with respect to  community is a preview of how we will relate

these matters. The list is available to the in ministry beyond seminary.

community in the Studergr8ices Office and

through studentsd advise®rGospel ds stress on | ove

the ministerds position as
Columbia Theological Seminary conducts a  deep experiences of life with others invite the
biennial review of its drug prevention minister into close pensal relationships
program to deter mi ne ramkedbpdffecion. IHZdEmacy rightly
effectiveness and any necessary changes. Suchvolves our sexuality...but never sexual

review also serves to ensure that the intimacy at the expense of our unity with
disciplhary sanctions under the program are  Christ. Columbia Seminary seeks to foster in
consistently enforced. its members a sense of wholeness so that
sexuality may be expaded and expressed
SMOKING PoLicy as an integrated part of faithful discipleship.

In accordance with the City of Decatur

0Cl ean Air Ordinanc e 0 ;Weaffino tkat thegcovenanted t r i ct | vy
prohibited in all public places and places of relationship which God intends for
employment within the City of Decatur. marriage is the appropriate context for full
Smoking ray occur outdoors but no less than  sexual expression.

twenty (20) feet from any entrance.

All guest rooms are smelkee rooms. Admitting that we all fall
Seminary owned vehicles are designated vision for usye strive to be a caring
smokefree. community, like the church which we seek
to serve, where people find
All rooms in both Florida Hall and the NRH encouragement, support and grace in
are smokéree. making decisions and in living out their
sexuality.
All apartments are smekee. Adopted by the Faculty
April 1984
Smoking means inhaling, exhaling, burning or
carrying any lighted cigar, cigarette, pipe or INCLUSIVE LANGUAGE POLICY
other combustible substance in any manner or Columbia Thelogical Seminary is committed
in any form. to the use of inclusive language about human

beings and about God. Inclusive language
with reference to human beings intentionally
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seeks to acknowledge the diversity of maintainingts integrity as a staatbne
humankind. Inclusive language with reference institution with the right to craft its own
to God seekto express the diverse ways the policies regarding sexual misconduct, the

Bible and our theological tradition speak seminary recognizes its commitment to the
about God. In both cases such language church and will align those policies with those
should enable everyone, regardless of of the Presbyterian Church (USA) and other
differences such as gender, age, race, and denomiations represented on its campus to
denominational affiliation, to feel included, the best of its ability.

addressed, amdjually valued before God.
Columbia Theological Seminary is committed

We recognize there are different points of to providing members of the Seminary
view in the church and in the seminary community, including students, staff, faculty
community concerning inclusive language, (including supervised ministry supervisors),

especially language used about God, and that administrators, andustees, with an

the use of inclusive language often requires environment where they may pursue their

time, love, p&nce, instruction, and careful studies, work, careers, and social interactions

consideration on the part of all concerned. without being sexually harassed or exploited.
Sexual harassment, exploitation and assault

With these considerations in mind, the policy  are prohibited by law, are a violation of the

of Columbia Theological Seminary Christian ethal vision which informs the life

concerning the use of inclusive language is: and mission of this Seminary, and are

incompatible with the standards of CTS for

All members of the seminary community are its members and professional leaders. These
expected $e inclusive language in classroom P '
forms of sexual misconduct harm not only

lectures and discussions, in written work, in evictims and acaressors but also the entire
seminary publications and official statements, ghd 99

in seminary worship. While this policy express ﬁmmary:ommunlty. The Seminary has an

e expecatons o th seminary. e use of mEUIGG. 7 1M I08e Slegmions o
language will nat faetor in the grading of 9 '

students or in any p eSFxgaé)_fHargs megtbeé%o:'[gagog, n% gssatsllty t he
are Serious offenses and unacceptablé
communtty. conduct. False accusations, intentionally
Adopted by the Faculty, 5 4e 2150 constitute unacceptable conduct
April 7, 1988 and will be subject to Seminary discipline.
The Seminary shall take such action as it
POLICY AND PROCEDURES ON PREVENTION deems appropriate to prevent, correct, and, if
OF AND RESPONSE TO SEXUAL necessary, discipline behavior which violates
MISCONDUCT this policy, up to and including dissail.
Sexual harassment, exploitation or assault by a
. PREAMBLE vendor, contractor, or other thiparty
individual or entity having an agreement or
Columbia Theological Seminary (the contract with the Seminary may be grounds
0Semithaor o0CTS6) i s a feréhendbrogatioy of such agrdement or

Presbyterian Church (USA). The Seminary contact.
shares in and seeks to reflect the tenets of the

Christian faith and the Reformed tradition Justice and healing #re goals of the
which include an abiding respect for all Seminaryds policy. To the
persons as creatures of God. While Seminary retains jurisdiction over the

investigation and remediation of an incidence
of sexual harassment, exploitation, or assault,

1We believe this statement is in accord with the more specific

guidelines on inclusive language established bytth@et@ral the achievement of these goals will be SOUght
Assembly (1985) of the Presbyterian Church (USA). Copies of  through truthteling, reconciliation, and

the guidelines are available in the Carpbefy A copy of restoration of right relationships, between the
the guidelines is also given to students when they matriculate at . o
theseminary. A policy, which includes use of inclusive persons involved or affeCted’ and within the

language, for the form of theses and dissertations is available in Seminary Community.
the Office of the Dean of Faculty.
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This Policy and Procedures shall be published
in the Student Handbook, the Faculty Manual,
and the Staff Handbookdshall be reviewed
periodically by the Sexual Misconduct
Response Team (SMRT) and a qualified
attorney.

Il. DEFINITIONS

SEXUAL HARASSMENT comprises
unwelcome sexual advances, requests for
sexual favors, or other verbal or physical
conduct of a sexuahture when (1)

submission to such conduct is made either
explicitly or implicitly a term or condition of
an individual ds hir e,
promotion, enrollment, or successful
academic work; or (2) nesabmission affects
adversely the individu® s hi r e,
employment, opportunity for promotion,
enrollment, or academic experience; or (3)
such conduct has the purpose or effect of
substantially interfe
study or work performance or creating an
unreasonably intimidaginhostile, or

offensive academic or working environment
from the standpoint of a reasonable person of
the same sex as the complainant.

Examples of such conduct include, but are
not limited to, lewd or sexually suggestive
comments, oftolor language askes of a
sexual nature, slurs, or verbal or graphic
expressions or physical conduct relating to an
individual ds gender i
educational purpose. However, verbal
expression or physical conduct need not be
overtly sexual to constitigexual harassment.
Under certain circumstances, for example,
repeated unwelcome invitations to lunch,
dinner, or other social engagement may
constitute sexual harassment.

SEXUAL EXPLOITATION occurs when a
person in a dominant position engages in or
attenpts to engage in nanarital intimate
sexual relations with a member of the
community in a subordinate position.

Non-marital sexual relationships between
parties in unequal positions of power (for
instance, between faculty and students, and

37

ragsaulty wi t h

between facuyltstaff and those they

supervise) are not permissible. The person in
the dominant position is responsible to see
that such behavior does not occur. The
apparent consent of the subordinate person is
not a defense.

SEXUAL ASSAULT is unwanted sexual
contactand includes the acts of genital, anal,
and oral rape (including acquaintance rape
and statutory rape), forced penetration by a
foreign object, and nguenetrating acts such
as touching an unwil |
whether clothed or not, or forciag
unwilling person to
parts. Force here includes not only the use of
physical aggression but the threat of physical
aggession. nu e d

IIl. EDUCATIONAL CONCERNS AND

Cc 0 rRESPONSIBILITIES

Education of the community is essential to
elimirate sexual harassment, exploitation, and
an indivi

The Community Life/Diversity and
Inclusiveness Committee, established under
the Plan of Government of CTS, has the
responsibility for offering education on sexual
harassment, exploitation, assault anddela
issues to the Seminary community. The
committee shall provide regularly for a
seminar, retreat, or other educational
opportunity within the Seminary community
regarding the nature and incidence of sexual

information about the policies and procedures
of the General Assembly and other governing
bodies.

The SMRT has the responsibility of regularly
educating its members on issues of sexual
misconduct.

The Chair of the SMRT shall periodically
request the Presideand the Board of

Trustees to encourage the teaching faculty of
the Seminary to include discussion of the
ethical and pastoral issues involved in cases of
sexual harassment, exploitation, and assault at
appropriate points in their classes.

empl oyment ,

dual
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t ouch
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An ote-fody owd document
assist any person who believes he or she
might initiate or be otherwise involved in any
of the processes discussed herein. This
document will be available to the Seminary
community through the student, faculty and
staff hadbooks, as well as through the
President of the Seminary, the Dean of
Faculty, and the Dean of Students. The
document also includes information about the
availability of advocates, pastoral care and
other assistance for persons involved in such
processes.

The Chairs of the SMRT and the Community
Life/Diversity and Inclusiveness Committee
shall report to the Board of Trustees annually.
At least annually the SMRT will report to the
faculty the number and types of cases it has
reviewed since the previouststeport.

IV. SEXUAL MISCONDUCT RESPONSE
TEAM (SMRT)

The SMRT shall comprise two persons from
each of the following categories:

o

Faculty

b. Staff

c. Student Body

d. Board of Trustees

Each category shall elect its own
representatives. The catégs shall with all
integrity attempt to select from the racial
ethnic groups, genders, and ages of their
members so as to effect a fair representation
of the total membership of said group.
THERE MUST BE ONE FEMALE AND

ONE MALE representative from each
category.

The Chair and Vie€hair will both be

members of the faculty. The faculty member
serving the second year of her/his term shall
be the Chair. The faculty member serving the
first year of her/his term shall be the Vice
Chair. The Vic€hair shihact in the absence
or unavailability of the Chair. SMRT
members and the chairs shall serveyeso
terms. The terms of the members shall be
two years, staggered, within each category, so
as to ensure continuity. The Chair and the
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Viee Claniv shall bsta@gbred terns. The list
of the Chair and the members shall be
maintained in the Office of the President,
Dean of Students, and Dean of Faculty.
Representatives may belected for up to
three terms.

It is the responsibility and duty of the Chair
to identify resources to meet the needs of
those involved in a report/complaint. This
may include financial resources of the
seminary and/or of the appropriate
ecclesiastical bodies and the identification of
persons in the seminary community or the
broadercommunity who are available to
provide professional assistance. All
communications of the SMRT shall be made
through the Chair and shall be in writing or
documented by a note to the file. UNDER
NO CIRCUMSTANCES shall individual
members of the SMRT progitherapeutic,
legal, financial, or other professional
assistance directly to a person or persons
involved in the report/complaint.

V. REPORTING A COMPLAINT
A. IN GENERAL

Some forms of sexual misconduct, notably
sexual assault, are not only contrary t
seminary policy, they are illegal. If you have
been physically assaulted or believe you have
been physically assaulted, please seek help
immediately and report the incident to the
police.

It is important to recognize that some
behavior and speech ¢@ambiguous,

subject to different interpretations, welcomed
by some, offensive to others. In questionable
cases, the person offended is encouraged to
make clear to the offender that such behavior
and/or speech is offensive and unacceptable.
If the behaior continues, it is much more
clearly a reason to initiate the complaint
procedure. This may be an educational issue,
and the person offended may use the SMRT
to assist him or her in notifying the offender
of the offensive behavior.

A member of the semary community who
experiences sexual harassment, exploitation,



or assault or has reason to believe that sexual office or person initially receivitg report.
harassment, exploitation, or assault has taken All further investigation shall be by the

place should report it immediately so that a
remedy may be found at the earliest possible
time, ad the likelihood of injury to other
persons will be reduced. Members of the
seminary community who become confidants
of alleged victims should offer to support and
assist the alleged victim in bringing the
complaint forward. Fear of retaliation should
not hinder the reporting of an incident of
sexual harassment, exploitation, or assault.
Retaliation in any form is, in addition to the
initial incident, subject to Seminary discipline.
Individuals who report sexual harassment,
exploitation, or assault doa®agents of the
Seminary, and accordingly shall be defended
legally by the Seminary for all such action
taken in good faith, even if mistaken. False
accusations, intentionally made, also
constitute unacceptable conduct and will be
subject to Seminary dgline.

A report of sexual harassment, exploitation,
or assault may be made to the Dean of
Students, Dean of the Faculty, Associate
Dean of the Faculty, Vice President for
Business and Finance, Faculty Members,
President of the Seminary, or a member of
the SMRT, who shall notify legal authorities
when appropriate.
receives the report of alleged sexual
harassment, exploitation, or assault shall
ordinarily, after attempting to confirm
consent of the alleged victim to proceed,
immediately notify the Chair or Vi€@hair, if
the Chair is unavailable, of the SMRT and
provide all available information. The Chair
(or ViceChair when appropriate) shall
evaluate the allegations and known facts and,
after consultation with the president,
determine whether to implement the

SMRT.

CONFIDENTIALITY: It is the
responsibility of
maintain the complaint in confidentiality. It is
further the intention of this policy that the
matter be investigated angbiemented with
confidentiality as a main concern.

B. WRITTEN COMPLAINT

The complainant shall ordinarily file a written
complaint with the Chair of the SMRT. In
most cases, complaints against different
individuals in the community should be filed
separgely, not grouped together. Written
complaints should state the alleged facts and
circumstances of the alleged sexual
harassment, exploitation, or assault and what,
if any, method of conflict resolution the
alleged victim wishes to pursue to remedy the
allegations. The Chair will ordinarily provide
a copy of the complaint to the respondent.
The Chair shall give the respondent written
notification that a complaint has been filed, as
well as a copy of the complaint. The
respondent may ask other membethef
Seminary community for assistance in

a copy of the response, if any, to the
complainant.

VI. ADJUDICATORY PANEL ON
MATTERS OF SEXUAL MISCONDUCT

The Chair shall select from the SMRT five
members to be d¢adl the ADJUDICATORY
PANEL ON MATTERS OF SEXUAL
MI SCONDUCT (the

procedures stated herein or to refer the matter the matter. The membership of the Panel will

to some other entity. A recommended
timeline for implementing these procedures is
appended to this policy. In either event, the
President or Dean of Faculty may take such
INTERIM STEPS as may be necessary for
the safety and wdiking of the community

with or without the cooperation of the alleged
victim.

Thereafter, all information regarding the
report shall be held in confidence by the
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ordinarily remain the same until their work on
a particular complaint is completed.

The Chair of SMRT shall select onenfver

from each of the four categories on a
caseby-case basis. The fifth member shall be
appointed by the Chair from a category
different than the complainant or respondent.

Under no circumstances shall there be a panel

of all women or all men. If, becaud
vacancies on the SMRT or disqualification of

t he

otru

T h ipreparing a respohse.d heClkair shallprévider h o

oPanel 6) t



some member, it is impossible to appoint a During the review of the case and following
Panel in compliance with this paragraph, the its conclusion, members of the Panel are not
Chair of SMRT shall select an individual who  prohibited from ordinary communication

is not a member of SMRT for service on the with parties involved in the case. Itis not
Panel in one particular caBee Chair will approprate, however, for members of the
always seek the best gender balance possible Panel to discuss the substance of the case
in appointing the Panel within the constraints  with either complainant or respondent

of this policy. Any material involvement in outside the processes established in this

the case or close personal relationship with policy. Confidentiality is to be a main

one of the parties to the relationship by a concern throughout the implementation of
member of the &el shall constitute a this policy.

conflict of interest, and that person will be

removed from the Panel. The Chair will Whenthe Panel has reviewed the case, it may

provide the complainant and the respondent  recommend that the parties pursue one of the
with written notification of the identities of all ~ following methods for resolution of the

persons serving on the Panel. complaint: negotiation, mediation, arbitration,

or adjudication. The SMRT liaison will
The complainant arttle respondent may file communi cate the Panel ds r e
a written objection with the Chair regarding both parties, along with a full description of

the service of any Panel member. Specific that process for resolution.

reasons for the objection shall be set forth.

After reviewing a written objection, the Chair

may, but need not, replace any member of the VII. PROCESSES FOR RESOLUTION OF

Panelwith another member of the SMRT. A COMPLAINT

The Chair shall make every effort to ensure

that a fair, impartial, and representative Panel A. ALTERNATIVE DISPUTE

hears the matter. RESOLUTION

Once the Adjudicatory Panel is constituted, 1. NEGOTIATION: In the

they shall name one member to act as negotiation process, the parties to a

Presiding Member for theseaand another conflict (or their intermediag) are

member to serve as Moderator of an responsible for working out a

adjudicatory hearing, should the case proceed solution which effectively resolves all

to adjudication. The Presiding Member for issues and protects the interests of all

the Panel shall ordinarily be a faculty member concerned. For a negotiated

(and therefore the Chair or \{Chair of settlement to be successful, all

SMRT), unless the complainantespondent persons or groups affected by the

is @ member of the faculty. If a Panel includes outcome must be represented in the

two faculty members, the entire Panel will negotation, and all issues

ordinarily elect one of the two faculty substantially resolved. The

members as its Presiding Member. negotiated settlement shall be signed
by both parties and presented to the

Once the Panel has been constituted and the Presiding Member.

Presiding Member selecte@, Fresiding

Member in consultation with the President 2. MEDIATION: In the

will designate another member of the Panel mediation process, the parties to a

(the OSMRT Liaisond6) t o -cconficharsmenabladtheougn thé

processes and policies regarding the case to assistance of a mad mediator to

both parties. This person will also be work out their own agreement for

available to both parties to ansgueestions resolving the dispute. Mediation

regarding processes and policies of the case as differs from arbitration in that the

it proceeds. parties retain the power to make the

final decisions. The successful
outcome of mediation is a function
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(among other things) of the
willingness and ability of the parties
to reach agreement and of the
creativity of the mediator in helping
to shape that agreement in the
interests of all concerned.

If a case goes to mediation, the Chair
shall provide the parties a list of
qualified mediats. Each party will
have the opportunity to remove any
names from that list. The Chair will
then select a mediator from the
remaining names and will set up the
initial contact between the two parties
and the mediator .
office will arrangt® pay for all such
external services. A statement of the
successful outcome of mediation
shall be signed by both parties and
presented to the Presiding Member.

3. ARBITRATION: In the
arbitration process, all parties to a
conflict agree to submit thispute
to an independent person or panel to
determine the best resolution. The
arbitrator should have extensive
arbitration experience. The Chair will
be responsible for identifying an
appropriately qualified arbitrator or
arbitration panel. All affedtparties
should have the opportunity to
present their case to the arbitrator,
and the
final, or subject to appeal to an
authority as agreed upon in advance
by the parties, and subject to
subsection 4 below. A statement of
thesuccessful outcome of arbitration
shall be signed by both parties and
presented to the Presiding Member.

4. APPROVAL BY
PANEL: If a proposed resolution is
reached by
negotiation, mediation or arbitration,
it shall not be final until approved by
the Ranel, which shall consider not
only the interests of the complainant
and the respondent, but also the
interests of the Seminary community.
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arbitratoros

5. RIGHT OF PARTIES
NOT TO CHOOSE
ALTERNATIVE DISPUTE
RESOLUTION: If one or both
parties choose not to engage in
alternative dispute resolution, they
shall notify the Presiding Member of
this fact.

B. ADJUDICATION

1. NOTICE: If alternative
dispute resolution has been
eliminated as an option, whether by
the panel or by the parties involved,
¢he Presielingi Meraberttilées a time
and place for an adjudicatory hearing.
Written notice shall be given to each
party, and it shall be postmarked or
delivered at least five weekdays prior
to the date of the hearing. The
Presiding Member will also notify the
Panel of the dataf the hearing.

2. NOTIFICATION OF
FACULTY: If a case goes to
adjudication, the President will
communicate this fact to the faculty.
The President will also inform the
faculty of the date of the hearing and
the members of the adjudicatory
panel involved The names of the
parties will not be shared with the
faculty as a
aféce wilkfacittate comamunichtien
between particular faculty members
and particular persons in the hearing
as needed so that they may be
excused from class@sother
responsibilities.

3. INVESTIGATION: The
INVESTIGATION shall be
exclusively the duty and responsibility
of the Presiding Member of the
Panel. The Presiding Member may:
interview the complainant, the
respondent, and other persons with
relevantnformation; consult
Seminary records bearing on the
matter; gather such other statements,
documents, or material as deemed
appropriate; and make every effort to
complete the investigation so that the

whol e,

but



matter may be submitted to the Panel supervisors the need for withesses

for determinationtdhe date of the who are students and/or staff to be
hearing. Completion of the excused from their responsibilities
investigation shall take priority over during the course of the hearing. The
al | ot her of the Pr es iMdderatgr wilMasimfbren thé s
Seminary responsibilities. The witnesses of the outline of the
complainant and the respondent are conduct of the hearing and their role
expected to cooperate fully with the in it.
Presiding Member by answering
pertinent questions and supplying or 6. CONDUCT OF THE
authorizing release of relevant HEARING: In conducting the
material when so requested. When hearing, the Panel is not required to
this cooperation is denied, the adhere to strict rules of evidence.
Presiding Member shall so inform the The Moderator shall arrange in
Panel. If, during the course of the advance for #haccurate stenographic
investigation, the Presiding Member record of all testimony and oral
uncovers otbr instances of proceedings using a certified court
misconduct unrelated to the case reporter. Before the hearing, the
under investigation, the Presiding Panel shall receive and review the
Member may, after consultation with complaint, the response, the report of
the President, bring these instances to the Presiding Member, and other
the appropriate reviewing or pertinent statementsdior
disciplinary committee. documents. The Panel may interview
the complainant, the respondent, and
Upon the conclusion of the Presiding other witnesses in the presence of
Membe 6 s i nvestigati on, bathpariemmbprogeedings shall be
of findings and a written outline of conducted with both parties and the
the conduct of the hearing shall be entire Panel present. The parties shall
provided to the complainant and be given an opportunity tespond
respondent by the member of the to each otherds stateme
Panel designated to communicate confront witnesses, and to present
with them (the SMRT liaison). witnesses and evidence on their own
behalf. However, it shall not be
4. AMENDED necessary to present evidence on
COMPLAINT: Theallegations set factual matters which are not in
forth in the complaint may be dispute, and summary adjudication
amended with the permission of the may be appmriate in cases where
Panel to include other alleged there are no disputes as to any
misconduct discovered by the material facts. The complainant and
investigation. The amended the respondent may each have a
complaint should be immediately personal adviser, selected from
provided to the respondent. No among the members of the Seminary
alleged misconduct #Hze presented community, present to assist them
at the hearing except that included in during the Parel 8ds hear
the complaint or amended complaint. invited to serve as a personal adviser
should consider how involvement in
5. WITNESSES: In the case may affect his or her
preparation for the hearing, the ongoing relationships with and
complainant and respondent shall responsibilities to other members of
submit to the Moderator of the Panel the community involved with the
a list of witnesses who may be called. case. Since the hearing is informal
The Moderator will cooperate with and strict rles of evidence are not in
the President ds Of f i c effett,disthe intention of the
communicate with faculty and/or Seminary that attorneys representing

42



respondent or complainant not be
involved in the hearing. The
findings, conclusions and
recommendations of the Panel shall
be based upon the GREATER
WEIGHT OF THE EVIDENCE.

No statements or admissions made
during any prior alternative dispute
resolution may be considered at the
hearing. Throughout the hearing, the
Moderator of the Panel shall be
responsible to ensure appropriate
conduct of all parties iolved.

7. DECISION OF PANEL:

a. The Panel shall
look at the totality of the
circumstances, including the
nature of the action and the
context in which the alleged
conduct occurred.
Recommendations shall be
made from findings of fact
on a casey-caseasis in
light of all relevant facts and
circumstances.

b. When, in the
judgment of the Panel, the
complainant and respondent
have been equitably heard,
the parties shall be excused
and the Panel shall deliberate
and reach its findings and
conclusions bgnajority vote.
The Panel shall prepare a
written report of the hearing,
consisting of findings of fact
and conclusions, and a
recommended disposition
based solely on the record,
pertinent institutional
policies, regulations,
procedures, and law of the
land.

c. In cases involving
students as respondents,
where there is a finding of
guilt and a recommendation
of puni shment,
recommendation with the
evidence submitted to the
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t

he

Panel will go to the
Academic andudicial
Commission for decisionf
there is no finding of guilt by
the Panel, no report shall be
made to thécademic and
Judicial Commission.
Pursuant to the provisions of
the Bylaws and Plan of
Government of CTS, when a
recommendation of
expulsion is made by the
Academic and Judicial
Commissionto the faculty,
the student shall be provided
opportunity to present
relevant information to the
faculty at a meeting of the
faculty. Further, a student
who is expelled by the faculty
may appeal in writing to the
Board within the time
prescribd by the Bylaws. (cf.
Bylaws and Plan of
Governance, Article V,
Sections 4 and 5).

d. In cases involving
staff members as
respondents, where there is a
finding of guilt and a
recommendation of

puni shment, t he

recommendation with the
evidence as lsmitted to the
Panel will go to the President
for decision. Pursuant to the
provision of the Staff
Handbook of CTS, when a
decision involves involuntary
termination, the President

will act in consultation with
the employeeds
the VicePresidento whom

the employee is accountable,
and the
Resources Officer. (cf. Staff
Handbook,
8 and 9).

e. In cases involving

P a friaeultydas respondent, where

there is a finding of guilt and
a recommendation of

Pane

super
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puni shmens$ , t h ewilRmaintan cédndientiality regarding the

recommendation will go to details of the case.

the President. Pursuant to

the Bylaws and Plan of AIDS PoLICY

Governance and the Faculty  Recognizing that AIDS (acquired
Handbook, in cases in which  immunodeficiency syndrome) and the

the recommendation human suffering that goes with it are
includes the possibility of increasing parts of the life of our world, we
suspension or removal by the  gi50 recognize that the reality of AIDS is
Board, the entire written part of the life of Columbia Theological
report consisting dindings Seminary Community.

of fact and conclusions along

with the recommendation Students and Faculty involved in hospital
will be placed by the and alternative context courses regularly
President in the hands of a encounter persons living with AIDS and
Faculty Investigative their significant others. Members of this
Committee (cf. Bylaws and community and/or their esnded families
Plan of Governance, Article may have to deal more personally and

IV, item 11). The Faculty socially with the HIV (human

Investigative Committee will - immunodeficiency virus), asymptomatic or
review thenaterial, conduct symptomatic. It is important, therefore, for
any further investigation it all members of the Seminary community to

deems appropriate, and make  express their prayerful concerns for those
a separate recommendation  \yho ae in any way associated with the

to the President. Having reality of AIDS.

received these two

recommendations, the It is the policy of the Seminary that persons
President makes a living with AIDS and those close to them be
recommendation to the offered the pastoral and social/societal care
Board, sharing with the and concern so important for anyone

Board the reports of the suffering the anxiety, stremsd isolation
SMRT and the Faculty that almost always are associated with life
Investigative Committee. threatening illnesses.

8. DISQUALIFICATION: We further recognize the importance of
Throughout the process, including members of the Seminary community
proceedings before the Panel Abademic having ugto-date information on the facts
andJudicial Commission or the Faculty about AIDS and the resourcesitiical,
investigative Committee, any person who has  theological, bical and pastoral studies.
been involved in the hdiimg of a complaint, Therefore, we recommend occasional

either as a complainant, respondent, trusted forums and course information on these
person, personal advisor, or counsel, shall be matters.

disqualified from deliberating or voting on

matters related to that complaint. Moreover, because of the anxiety associated
with AIDS, it is particularly important that
9. RECORD: The complete record careful ethics and appropriate confidentiality
shall be maintained in théfiCe of the be obseved.
President. The President shall decide upon
the appropriate notification to the parties It is the policy of the Seminary that persons
involved. living with AIDS, like those with any other
physically disabling condition, should have
10. CONFIDENTIALITY: After the access to all academic and other benefits of

resolution of any case through the procedures  the Seminary community. It is the policy of
described in this policy, all parties involved
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the Seminary also to séelprotect all
persons from any known dangers.

ACADEMIC POLICIES AND
PROCEDURES

ACADEMIC LOAD

The minimum number of hours which a
student must take during each semester to be
considered fulime is nine (9). A student
must take three (3) hours durthg winter
term and six (6) hours during the summer
term to be considered ftilne. The
maximum number of hours a student in a
basic degree program may take in a long
semester is twelve (12); in the winter term the
maximum is three (3) hours; in the s@m
term it is six (6) hours.

e Students may be permitted
advanced placement if they can
satisfactoyl demonstrate that
they have already achieved the
objectives of a given course.
This means that they may be
exempt from the course and
permitted to take an advanced
course in the area.

e Academically qualified students
may be permitted to engage in
specibstudy as a route to the
establishment of competence
in a required course rather than
taking one or several required
courses.

APPEALS
Appeals of a grader particular work in a

The seminary estimates a semester credit as course or for a course grade is made first with

approximately 36 contact hours, except for
certain supervised ministry and clinical
programs whose work investment is
determined by the contract for the particular
course. A threbour course is equivalent to
approximately 144 hours. The satisfactory
completion of a course, however, is
determined not by time invested but by goals
and obijectives achieved.

Ordinarily, overloads are not allowed.
However, seniors who have earned a
cumulative GPA of 3.3 or higher after
completing 60 or more hours may petition the
Office of Academic Affairs to take five
courses in one long semester if the additional
course(s) is necessary to graduate that
academic year. All petitions for overloads
mug be submitted to the Office of Academic
Affairs for approval.

ADVANCED PLACEMENT AND SPECIAL
STUDIES

Students who have strong backgrounds in
particular fields of the curriculum, or who
demonstrate unusual proficiency in their work
are given opportunitiéer special placement
or for independent work. Requests for
flexibility in a student's program should be
made to the Dean of Faculty. Two
opportunities for flexibility are available:
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the instructor within two wkg from the
assigning of the grade; second, with the Dean
of the Faculty; and third, as a last appeal, by a
written statement sent to the full faculty
through the Dean of the Faculty.

Appeal of probation may be made to the
Academic andludicial Commissioof the
Faculty through the Dean of Faculty.

Appeal of suspension or dismissal from the
seminary may be made to the Board of
Trustees by giving written notice to the
President of the seminary.

All student requests for academic exceptions
(to degree regrements or academic policies)

are made in writing to the Academic Affairs
Office. After consultation with all those

involved (e.g., students, faculty members,
administrators), Academic Affairs will
communicate the decision to the student in
writing and face the petition and the decision
in the studentodos file.

ATTENDANCE

The Reformed understanding of Christian
freedom provides the seminary with the basis
upon which to avoid a legalistic approach to
attendance at class, chapel and other seminary
functions

Generally, no attendance records are kept, but
the instructor may, with clear announcement,



require attendance in a particular course.
Christian  responsibility  exhorts  the
community not to misuse freedom and calls it
to faithfulness in the task of mauim
involvement in preparation for ministry.
Especially, we believe community worship is
at the heart of Christian community and the
church, and we urge regular attendance at
chapel and other occasions of worship.

CROSS REGISTRATION

Students who wish t@ke courses in other
seminaries of the Atlanta Theological
Association or in schools in the Atlanta
Regional Consortium for Higher Education
may do so by cross registering at Columbia
Seminary. Usually a simple information form
(plus regular Columbia fasinis all that is
required. All credits are at CTS rates. A copy
of the rules governing this process is available
in the office of the Registrar. Students are
warned that registration dates vary from
school to school and are often EARLIER
than those at Columbia; thus, early
registration may be necessary. Dates and
schedules are available from the Registrar.

Students may creesgister for a course on a
spaceavailable basis. A student may €ross
register for a maximum of two courses per
term, and the eobined load may not exceed
the CTS fultime allowable load.

COURSES AT OTHER INSTITUTIONS

Masters of Divinity students make take up to
four elective courses at other institutions,
including northeological graduate schools,
after receiving permission frahe Dean of

the Faculty.A petition for such permission
should be submitted to the Dean of the
Faculty and include an outline of the courses
to be taken and how those courses further the
vocational aims of the student.

DUE DATES/EXCUSE REQUESTS S

All assigned work is due at the time
specified by the professor. Work which is
not submitted on time will have the gradg
reduced by an appropriate amount unless
excused for cause by the professor and the
Dean of Faculty.
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No regular work due during the terraynbe
accepted after 9:00 a.m. on the first day of the
examination period for the term unless
excused for a specific cause by the professor
and the Dean of Faculty.

Prepared examinations and papers in lieu of
examinations are due at the time specified by
the professor and in no case later than 1:00
p.m. of the last day of the examination period.

All requests for permission to submit work
after the deadline established by the instructor
of the course must be made in writing to the
professor and the Deasf Faculty on the
appropriate form available in the office of the
Dean of Faculty prior to the deadline. If a
student becomes sick at the time work is due,
the student must make application to the
Dean of Faculty for an extension upon return
to campus.

In no case is unfinished work from a previous
semester or term to be carried over into a new
semester or term.

EVALUATION OF COURSES

Students have the opportunity to submit

written evaluations of courses at the

conclusion of a term. A standard form has

been developed for this purpose. An

instructor may choose to develop and use an
alternate format. The instructor will not be

present when the evaluation forms are
completed and will not receive the evaluation
forms until all of the course grades have been
submitted for the class.

EXAMINATIONS

Final examinations will be scheduled prior to
the end of the term. An examination must be
taken at the time scheduled except in the case
of emergency, when a written excuse may be

satisfactory, for work which represents sufficient
mastery of the content of the course to merit
recommendation for graduation.

unsatisfactory, for work which represents insuffic
mastery of the conteat the course to merit
recommendation for graduation.

granted by the Dean of Faculty amd a
alternate time set for the examination.



Prepared examinations and papers in lieu of Two temporary notations may be given in
examinations are due at the time specified by certain cases. "Work In Progress" (IP) is

the professor. used for courses dndependent studies

that are designed to cover more than one

term. An OEO is used for
written excuse has been approved by the

professor and the Dean of Faculty. Neither

temporary notation carries credit.

Any student in the 4 grading system who
makes a failing grade on an examination or
final asginment may be allowed to take-a re
examination at the discretion of the professor
provided the previous work in the course is
passing. The student will be given a grade of  Students are responsible fompteting all

"E" pending the rexamination, which is to incomplete work, including SM210 and
be taken no later than the end of $beond independent studies, within the specific
week of the next term. time set in the granted request. These times

cannot be set beyond the first class day of

the winter term for the incomplete work of
EXTENSIONS the fall semester, the firstssladay of the
second week of the spring semester for
incomplete work of the winter term, June 1
for incomplete work of the spring semester,
GRADING SYSTEM and the first class day of the fall semester
for incomplete work of the summer term.
For lengthy illnesses or sanifeasons, a

(seeDUE DATES/EXCUSE REQUESTS)

The criteria for grading are creativity, mastery
of material, skill in organizing and expressing

ideas, and the ability to relate to other longer period may be established, but
learnings. At the closéeach term grades °fd'”§“'y with a reducﬂon of load in the
are given to students according to the following term. Failure to complete the

work within the time limit will result in a
grade of F (or U) for the portion of the
course for which the extension wesnted.

following four quality points system:

4.0 Outstanding Request for Extension forms may be
A- 3.7 Superior secured from the Office of Academic
B+ 3.3 Very Good Affairs. The Registrar is instructed to turn
B 3.0 Good an Incomplete into an F or U if the
B- 27 Slightly above standard deadline for completing the work has
C+ 23 Standard passed. In the case of course work
C 50 Slightly below standard designed to extendone than one term, all
c 17 Belowstandard of thg above rules apply in the final term

1.0 Serious deficiencies for this work.

0.0 Unacceptable Unacceptable Work

A U given to a basic degree student may be
remedied by further work in the course, by
repeating the course, or by taking an
elective course relating to tlaeea of
deficiency. A U given for unexcused late
work shall normally require additional work.
A student whose work is unsatisfactory will
Pass/Fail option be placed on probation. If the U is not
removed by the next term, the student will
be dropped from school.

An F is given when the total work of the
course is unacceptable or when work is not
completed within the term or within an
approved extension.

Third year students may, witle fpermission

of the instructor, choose to take up to two (2)
courses S/U, if permission is granted in the
first two weeks of the term. HONORS PROGRAM

Students in the Master of Divinity degree
Temporary Grades: program who pass their radurse
assessment with a cumulative grade point
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average of 3.60 and a 3.80 average in the
proposed area of study may enter the Honors
Program. Waiver of these requirementg is b
vote of the entire faculty in the proposed area
of study. Students may choose to work in the
biblical, historicadoctrinal, or practical

theology areas and with a particular professor.

The program consists of guided study in both
long semesters fotaal of 6 credit hours.

For additional information, see the
chairperson of the area of interest.

INDEPENDENT STUDY

Students are allowed one independent study

per degree program.

The procedure for Independent Studies is as
follows:

1. After initihconversation with a faculty
member, the student petitions the Office of
Academic Affairs fgpermission for
anindependent study. (An email can serve as
the petition.)

2. Next the Dean of Faculty consults with the
faculty person, looking over his/hetalo

work load for the time period of the proposed
I.S., and determines whether it is reasonable
for the faculty member to take on the
proposed |.S. The Dean of Faculty then
reports the results of that consultation to the
student.

3. Assuming a positiveooet, the student
secures the I.S. form from the office of
Academic Affairs (or the website) and fills it
out. The student submits it to the faculty
member for review and/or amendment. Once
the professor signs the form, the student
brings it to the AcademAffairs Office.

SENIOR NO-COST ELECTIVES FOR M.DIv.
STUDENTS

Students in their last semester of the
M.Div. program may register and receive
credit for up to nine elective credits at no
cost as long as they are registered and
paying for at least 8edits and, with the
completion of those credits, will have met
all of the graduation requirements for the
degree. The 12 credit maximum per
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semester continues to apply to such
students. Students may not retain eligibility
for seminary housing on the basithese
extra electives and may not use credits
earned beyond those needed to meet the
M.Div. graduation requirements toward
future advanced degrees at Columbia.

STUDENT STATUS GUIDELINES FOR M.Dlv.
STUDENTS

Juniors are those students with less than 3
credit hours of work completed toward the
M.Div.; Middlers are those students who
have completed at least 30 credit hours of
work and not more than 60 credit hours;
Seniors are those students who have
completed 63 or more credit hours of work
toward thedegree. Students must complete
all work for the M.Div. within six years
after beginning course work at Columbia
for the degree.

TRANSCRIPTS

Transcripts are issued by the Registrar and are
processed each Thursday. To request a
transcript be issued, amplgant must

complete and turn inTaanscript Request Form
to the Academic Affairs Office. An official
transcript is sent directly to the institution for
which it is intended.

The fee for a printed transcript is $5 for the
first copy and $2 for additiaincopies; a faxed
transcript is $10. The appropriate fee must be
included with each transcript request.
Transcripts that need to be processed before
the normal Thursday schedule will be
processed within 24 hours of the request and
will cost $20 for a mted transcript and $25

for a faxed transcript.

SATISFACTORY ACADEMIC
PROGRESS POLICY (TITLE IV)

PoLicy

A Columbia Theological Seminary student
who is a recipient of a Stafford Loan or
federal worlstudy must make qualitative and
guantitative satisfacy progress toward the
completion of the degree program in which
he/she is enrolled if he/she is to continue



participation in the Title IV financial aid
program.

PROCEDURES

Qualitative Measurement

Qualitative satisfactory progress will be
determined bthe Academic andudicial
Commission of the Faculty at the end of each
fall and spring semester. Students in the
M.Div. and M.A.T.S. programs must have a
cumulative grade point average of 2.30.
Students in the Th.M., Th.D., and D.Min.
advanced degree praigis must have a
cumulative grade point average of 3.00.

Quantitative Measurement

Enroliment Status Defined\l degree
students take classes under a credit
hour system. Definitions for ftiine
and haktime status for the various
degrees follow:

SUMMER
TERM Half Time Full Time
M.Div 3 credits 6 credits
M.A.T.S. 3 credits 6 credits
Th.M. 3 credits 6 credits
D.Min. 3 credits 6 credits
Th.D. 3 credits 6 credits
FALL &
SPRING
SEMESTERS Half Time Full Time
M.Div 6 credits 9+ credits
M.AT.S 6 credits 9+ credits
Th.M. 3 credits 6+ credits
D. Min. 3 credits 6+ credits
Th.D. 3 credits 6+ credits
WINTER
TERM Half Time Full Time
M.Div 3 credits
M.A.T.S. 3 credits
Th.M. 3 credits
D. Min. 3 credits
Th.D. 3 credits

Quanti tative Determination of Satisfactory
Progress

The following schedules establish the amount
of successful credit a student must have
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attained by the end of each increment of each
degree program. An increment for this purpose
is defined as the period endwith the fall and
spring semesters of each academic year. An
academic year begins with the summer term
and ends with the spring semester of any given
academic year.

Basic Principle: a student must
successfully complete eighty percent
(80%) of the course wrk that he or she
attempts.

Degree Maximum | Required Maximum
Progra number of | hours at end Time
m credit of each Frame

hours that | increment for

may be continued

attempte satisfactory

d for progress

degree status
M.Div 117 credits 6 years
M.A.T.S. | 60 credits 5 years
Th.M. 37.5 credits | 80% of those | 5 years
D.Min. 45 credits attemptedto | 6 years
Th.D. 75 credits date 6 years

Incompletes, Withdrawals, etc.

Policies governing registration for and
withdrawal from classes, late work,
examinations, f&aminations, requests for
excuse, incomplete anepimcess work is
printed in the Academic Policies and
Procedures section of this Handbook.

These policies are available from the
Advanced Degree Office for advanced degree
students.

Policies governingé grading system and
probation are printed annually in the
Columbia catalog and the student handbook

All of the aforementioned policies apply
equally to all students, including those who
are recipients of Title [V money.

In the case of recipients ofl&ilV money,
courses that were not completed and courses
in which a student withdrew after the catalog
published deadline for withdrawals without
penalty will be treated, together with failed
courses, as courses unsatisfactorily completed
in determininghte quantitative satisfactory
progress



Procedures for Appeal
For the appeal process, please see the Office
of Academic Affairs.

Reinstatement of Aid

A student who has not maintained

satisfactory academic progress can reestablish
eligibility by succesdfutompleting the
appropriate number of credit hours and/or
attaining the cumulative grade point average
required at the end of the next increment.

Record of Review
For the Record of Review process, please see
the Office of Academic Affairs.

STUDENT COORDINATING COUNCIL
CONSTITUTION

1.0. Preamble and Purpose

1.1. We the students of Columbia Theological
Seminary, celebrating the cultural, ethnic,
physical, gender, denominational,
spiritual, and intellectual diversity in our
midst, hereby establish the Student
Coordnating Council to promote a sense
of community among the members of the
CTS family and, by word and deed, to
encourage the seminary community to
assume its Christalled servant role in
this community and in the world. In that
spirit, the SCC is hereby alhged to
represent and advocate on behalf of the
student body and their families.
This constitution supersedes all prior
Constitutions and together with the
Operations Manual of the SCC shall be
the documents which govern the activities
of the SCC.

1.2.

2.0. Defintions and Preliminary Matters

2.1. The organization created by this
Constitution shall be called the Student
Coordinating Counci
SCC6) of Columbia T
(hereafter O0CTSO) .
The oO0student bodyéo
particular academiperiod is defined for
that particular period as the students then
enrolled at CTS, including both those
students attending classes on the CTS
campus and those participating in
Supervised Ministry, CPE courses, and/or
CTS exchange programs abroad. For the
purposes of this Constitution, Doctor of
Ministry and Continuing Education
students shall not be considered members
of the student body. A
member of the Ostudent
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2.2. of

23. A oCampus
organization that has been admitted to
the SCC in accordance with the
provisions of Article 3.3. As of the date of
this Constitution, the following Campus
Organizations have been admitted to the
SCC: (1) Black Seminarians Association;
(2) Evangelical Student Organization; (3)
Fellowship for Theologal Dialogue; (4)
Imago Dei; (5) Asian Students
Association; (6) Society for Missionary
Inquiry; (7) Spouses of Seminarians; (8)
Womends | ssues in
Claiming Justice.
The OAppointed
one Athletics Director and orfiRecreation
Director to be appointed by the Dean of
Students. If more than one person is
appointed to either or both of these
positions, the Dean of Students shall
determine which two persons shall be
members of the SCC.
The 0Special
representatives of the following CTS
communities whose election to the SCC is
governed by Article 5.2.3: (1) students
enrolled and attending classes at CTS in
the Master of Arts in Theological Studies
program (one representative); (2)
racial/ethnic stalents from the United
States (two representatives); (3)
international students (one
representative); (4) advanced degree
students (one representative); and (5)
students residing off of the CTS campus
(one representative).
26. The 0Cl assesé folowsl | be
2.6.1. The o0Junior Classo
made up of: (1) those students in
the M.Div. program who have not
yet completed thirty three credits,
as that term is used by the CTS
Office of Academic Affairs; and (2)
all first-year Master of Arts
students.

The dMirddCl asso
made up of: (1) those students in
the M.Div. program who have
completed between and including
thirty three and sixty credits, as
fhht tefirfiduSed by the CTS
Offi& BY Afademi¥ Affairs; and (2)
all secondyear Master of Arts
Istlld@nts2 N Y

The o0Senior Classbé
made up of those students in the
M.Div. program who have
completed more than sixty
credits, as that term is used by the
CTS Office of Academic Affairs.

The 0Greek School
be made up those students
enrolled in the sumer CTS
Greek School course, whether or

0st ude mdtghy duch stident is admitted
body. 0 any degree program at CTS.

2.4.

2.5.

2.6.2.

ereaft

h
|l ogi cal

CTS dur
2.6.3.

2.6.4.

Organizationoé

Ministry;

Representat i

Regsg esent ati ve:

def i |
shal

shal

b €

shal |l

Cl

ass



2.7.

The Faculty Representative to the SCC
shall be the Dean of Students and/or the
Associate Dean of Students.

3.0. Membership

3.1

3.2.

3.3.

3.4.

3.5.

The membership of the SCC shalllirde:
(1) the Officers of the SCC (as defined in
Article 4); (2) the duly elected President
and Class Representative of the Junior
Class, the Middler Class, and the Senior
Class; (3) one representative from each
Campus Organization, chosen in
accordance wih the bylaws of each
Campus Organization; (4) the two
Appointed Representatives provided for
herein; and (5) the six Special
Representatives provided for herein.

For the period from their election in July
to the close of Greek School, the Greek
School Clas President and
Representative shall be members of the
SCC. For the period from the close of
Greek School until the election of the

President and Representative of the Junior

Class in the fall of each year, the Greek
School Class President and
Representate shall remain members of

the SCC provided that they are enrolled at

CTS during that period.

The Officers of the SCC and the President

and Class Representative of each Class
shall be elected in accordance with Article
5.

Terms of Office. The elected mesrdof

the SCC shall serve annual terms of office
commencing with the close of the
regularly scheduled April SCC meeting
and continuing through the regularly
scheduled April SCC meeting. Each
Special Representative shall serve from
the date his or her nométion is approved
by the SCC to the end of the thenrrent
academic year.

Admission of Organizations to the
SCC/Petitioning for Membership.
Organizations may be added to the SCC
in the following manner.

3.5.1. The requesting organization shall

submit a writtenproposal to the
SCC outlining its purpose in
accordance with Article 1.1 of this
Constitution, including the name
of a faculty/staff advisor and
written bylaws.

3.5.2. The SCC Officers shall consult

with representatives of the
requesting organization to resolve
any questions about the proposal
and advise them about
organizational operating
procedures (voting, funding, etc.)
The SCC Officers will then make a
recommendation to the SCC at a
regular stated meeting to accept
or reject the proposal. Acceptance
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requiresa two-thirds majority of
those present and voting.
3.5.3. If the proposal is rejected, the
organization may request an
opportunity for its own
representative to present its
proposal to the SCC. When all
guestions concerning the

organization have been responded

to, the SCC must vote on the
proposal.

3.5.4. Acceptance of an organization to
the SCC is contingent upon
faculty approval.

355. I'f the organiza
admittance to the SCC is rejected
a second time, the organization

tionds pr

may petition the SCC again after a

twelve-month waiting period.

3.5.6. The official date of the
organi zationds
SCC is the date of faculty
approval.

3.5.7. Special Constitutional
Amendment Provision. If approval
of the SCC and the faculty is
obtained, this constitution will be
considered ameted to add the
new organization to the list of

me mber shi

Campus Organizations referenced

in Article 2.3.

4.0. Officers of the SCC
4.1. There shall be four Officers of the SCC:

President, VicéPresident, Secretary, and
Treasurer.

4.1.1. The President. The President
shall: (1) act aa liaison between
the Student Body and the
Administration; (2) call and
preside over all meetings of the
SCC; and (3) perform such other
tasks and functions as may be
assigned to the President under
the SCC Operations Manual.

4.1.2. The VicePresident. The Vice
President shall: (1) in the absence
or disability of the President,
moderate and preside over

meetings of the SCC; (2) chair the

Nominating Committee; and (3)
perform such other tasks and
functions as may be assigned to
the VicePresident under the SCC
Opeaations Manual.

4.1.3. The Secretary. The Secretary sha
(1) prepare and maintain the
minutes of all meetings of the
SCC; (2) maintain the
correspondence files of the SCC;
and (3) perform such other tasks
and functions as may be assigned
to the Secretary undehe SCC
Operations Manual.



4.1.4. The Treasurer. The Treasurer shall
(1) preside over the budget
process of the SCC as outlined in
the SCC Operations Manual; (2)
maintain and report (at least
monthly) the account balances for
the SCC and for each Campus
Organizaton; (3) insure that all

5.2.3.  Nomination of Special
Representatives. The SCC
Nominating Committee shall
nominate the special
representatives to serve tre
SCC. Students nominated should
reflect the diversity of the student
body and should, in the opinion of

SCC budgeted accounts are the Nominating Committee, be
audited at least annually by a students who are committed to
competent party who is not a the purposes and goals of the
member of the SCC in a manner SCC.

consistent with the SCC 5.2.4. Committee Nominations. The

Operations Manual; and (4) SCC Nominating Committee sifl

perform such other tasks and make nominations of all student

functions as may be assigned to representatives to: (1) Faculty
the Treasurer under the SCC Committees; (2) Faculty and Staff

Operations Manual. Search Committees; and (3) any

other committees as deemed

appropriate and delegated by the

SCC.

5.2.5. Governance and Authority.
5.2.5.1. The Nominating Committee
shall ke chaired by the SCC
Vice-President, who shall
only have power of vote to
break a tie.
5.2.5.2. The names of all students

nominated by the
Nominating Committee as
Special Representatives and
student representatives to
other committees shall be
submitted to the SCGor
consideration at the next
regularly or specially called
meeting of the SCC
following any nomination. If
the SCC rejects any
nomination, the Nominating
Committee shall follow the
procedures set out herein in
nominating a new
candidate.

5.3. OfficersElect. Those elected as officers of
the SCC, the Middler Class, and/or the
Senior Class shall participate in all
meetings of the SCC occurring in the
period after their election but prior to
assuming their office but shall have no
vote until they assume their afts as
provided in Article 3.4.

5.0. Elections and the Nominating Committee

5.1. Elections shall be conducted by the
Nominating Committee of the SCC in
accordance with the SCC Operations
Manual. Election of SCC Officers and the
President and Representa of the
Middler and Senior Classes shall be
conducted during the spring semester.
Election of the Junior Class President and
Representative shall be conducted during
September of each year. Election of the
Greek School President and
Representative shatle conducted in the
first two weeks of Greek School. Election
procedures shall be outlined in the SCC
Operations Manual.

5.2. Nominating Committee

5.2.1. Election of the SCC Nominating
Committee. SCC Nominating
Committee members shall be
elected in the spring at treame
time class officers are elected.
Each class will elect two members
to serve for a ongear term, from
April to April. Nominating
Committee members representing
the incoming first year class shall
be elected at the same time the
Junior Class Presideand
Representative are elected.

5.2.2. Election of SCC and Class
Officers. The SCC Nominating
Committee shall:

5.2.2.1. consult with members of )
their respective classes to 6.0. Meetings
solicit names of candidates 6.1. Scheduling and Notice.
to be placed in nomination 6.1.1. Meetings of the SCC shall be
for offices; conducted at least monthly at
5.2.2.2. develop a slate of candidates such a time and place as to
for each of the SCC offices:; encourage full participation of the
and CTS community.
5.2.2.3. conduct the election in 6.1.2. The President may call a meeting
accordance with the ofthe SCC atthelersi dent 0s
election procedures outlines discretion and must call a meeting
in the SCC Operations upon the written request of any
Manual. five members of the SCC.
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6.2.

6.1.3. Notice of meetings shall be
provided in accordance with the
SCC Operations Manual.
Governing Procedures and Quorum.
6.2.1. All meetings shall be governed by
Robet 6 s Rul es of
Current editonsoRobert 6s
Ordeshall be provided to the
President and Secretary at the
expense of the SCC.
A quorum shall be deemed present
at any meeting where offeurth
of the current membership is
present. Faculty Repsentatives
shall not be considered in
determining whether a quorum is
present.
The Faculty Representative shall
have voice but no vote in SCC
meetings.
Any student may have privilege of
voice at a stated meeting of the
SCC.

6.2.2.

6.2.3.

6.2.4.

6.2.5.

7.0. Structure.The SCC shall cond its business

8.0.

Order
Rul es

as a committee of the whole or through the
actions of standing and special committees

whose recommendations and proposals shall be

presented to the SCC for approval and
implementation. All SCC committees must be
chaired by a member of th€S. The structure,
description, and responsibilities of the standing
committees shall be provided in the SCC
Operations Manual. A special committee may be
created by a majority vote of the SCC.

Budget

8.1.

8.2.

Income. The SCC receives an annual
appropriation fromthe seminary. The
SCC has the responsibility to allocate
these funds to the various member
organizations and to such activities as the
SCC sees fit. It is expected that these
funds will be used to enhance community
life through a variety of means such as
forums, recreation, athletics, speakers,
conferences, and retreats.

Expenditures and Allocations.

8.2.1. All Campus Organizations shall
be allocated funds in the annual
budget of the SCC, in amounts to
be determined by the SCC in its
discretion.

8.2.1.1. Procedures for regsting

the allocation of budget

funds are set out in the SCC

Operations Manual.

Once budgets are finally

approved by the Board of

Trustees and the SCC in

accordance with Article 8.3,

Campus Organizations do

not require separate action

of the SCC to expend
budgeted funds.

8.2.1.2.

9.0. The

9.1.

9.2.

9.3.

8.2.2. Individuals and organizations not
otherwise represented on the SCC
are welcome to submit special
requests for SCC funds. The
procedure for the submission and
consideration of those requests
shall be set forth in the SCC
Operations Manual.

Budget Approval. The Board of
Directors of CTS approves the
seminary budget in its spring
meeting. Upon notification of the
amount approved for the
following academic year, the SCC
Treasurer shall report that
amount to the SCC. If necessary,
Campus Organiations shall
submit new budget requests in
light of the figure received. The
Treasurer, in consultation with
the Campus Organizations, shall
prepare a revised budget. This
budget will be presented to the
SCC for approval as soon as is
practicable but no leer than the
end of the spring semester. The
SCC may request organizations to
reassess financial needs to meet
unexpected needs in the
community.

of

8.2.3.

SCC Operations Manual
The SCC shall create, adopt, and maintain
an Operations Manual designed to more
fully set out its procedures and practices.
If there is any conflict between this
Constitution and the Operations Manual,
this Constitution shall take precedence.
Approval and Amendment of the
Operations Manual

9.3.1. Initial approval of the Operations
Manual shalrequire only a
majority vote of the SCC.

9.3.2. Proposed amendments to the SCC

Operations Manual shall be
published to the CTS community
at least one month before final
approval of same. Proposed
amendments must be approved by
a two-thirds majority vote of the
SQC at two consecutive stated
meetings of the SCC.

10.0. Miscellaneous

10.1

10.2.
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. Approval. This Constitution will become
effective upon approval of a simple
majority of the students voting in an
election announced at least two weeks in
advance.

Amendments. The Constitutiomay be
amended by a thref@urths vote of the
SCC with the concurrence of the faculty
and a simple majority of the students
voting in a scheduled election.
Amendments and/or changes must be



proposed and posted at least two weeks
prior to the scheduled stient ballot.
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