 HUMAN SUBJECTS SOCIO-RELIGIOUS RESEARCH PROPOSAL
COLUMBIA THEOLOGICAL SEMINARY 


Preparing a Protocol for Human Subjects Research:
The written protocol that researchers submit to the Institutional Review Board should include a statement of clearly defined objectives that demonstrate reliable research theory and methods, an explanation of intended methodology, and clear indications of adequate attention given to the protection of human subjects who will participate in the study. Specifically, YOUR PROPOSAL should address the following questions.  Please type your answers on this form. You may use more space, as needed.

Date submitted:____________________________
Date approved:_____________________________

Submit four copies of proposal.
Include copies of all tests, questionnaires, inventories, consent/assent forms and letters to participants.

NOTE: No participants may be run, for pilot work or for the main study, until you are informed in writing that the proposed research project has been approved.  Significant changes must also be cleared through the Human Subjects Research Review Committee.  Each item must be completed or identified as non-applicable.

· Primary Investigator/Director of Project:________________________________
· Co-Researchers (if any):_____________________________________________
· Chairperson (if different from Primary Investigator):_______________________
· Title of Project:____________________________________________________
· Funding for Project:_________________________________________________
· Setting(s) where Research will be Conducted: ______________________________________________________________________________________________________________________________________________________________________________________________________Permission obtained? Yes_____ No______ (explain:)
· Will your research be conducted in an institutional setting in which another Human Subjects Research Policy may be in force? Yes_____No______.  If “yes,” have you made certain to fulfill the requirements of that policy as well?  Yes_____or  No______


1. What is/are your key research question(s)?

2. What are the objectives and purposes of this research?

3. What research methods do you plan to use? 

4. How do you plan to begin your research? 

5. Whose consent will you need to obtain?  What documents will you use to explain your work?  Please attach a draft of your Informed Consent Form as an appendix to this proposal.   (A current consent form is available on the CTS web site.)

	Note from the Human Subject Policy: Consent Forms should include…
·  The purpose of the project.
· A description of the types of issues and questions to be asked from the human subject. 
· A clear statement of potential risks and benefits of participation for the human subject.
· Research procedures to be used (e.g., anonymous questionnaire, structured interview, case study, open-ended interview, focus group, etc.); permission to record and transcribe any oral interview/focus group, and permission to photograph (if relevant); permission to contact them with any follow-up questions following a survey/interview.
· An assurance of the right of the human subject not to answer any question, or that any answer is acceptable; and the right to stop participation at any time, and to withdraw any or all of these consents up to the final publication of the project results by contacting the project director in writing at the email or street address listed on the consent form; if the participant has any questions, s/he may write, email or phone the project director, supervisor, or chairperson of the CTS Institutional Review Board at any time.
· A clear statement about how confidentiality will be maintained (anonymity or using names by written permission? secure storage of materials).
· A brief statement of projected outcomes (whom the project is intended to benefit) and how and to whom the research may be published or disseminated; and an offer of what the researcher is willing to give them (a final report; a summary of the final report; interview transcript,  a draft of the research for participants’ review prior to publication, etc.).
· A statement re: costs and payments. (Normally this will read “There are no costs for participation in this study.  Participation is completely voluntary and no payments will be provided.)
· Parental permission for human subjects under the age of 18.


6. What is your relationship to the people who will be part of the project?

7. What recruitment procedures do you plan to use? 

8. Will subjects who participate in the project be anonymous?  Yes____ No____* If not, how will you assure the privacy of the participants?

9. Will any of the subjects be minors (under 18 years of age)? If so, how will you obtain parental consent?

10. What questions do you plan to ask?  If you are using a questionnaire or structured interview, please include a copy of it as an Appendix to this proposal.

11. What are potential benefits for persons who are part of the project?

12. What are potential risks for persons who are part of the project, including physical, mental, or social discomfort, harm, or danger?  How will you respond if any participant has adverse effects as a result of your research?

13. Will the project involve any deception of participants? If so, how? What procedures will you use to debrief participants? 

14. What alternative procedures are available to a subject who wishes to withdraw or who is damaged by the project?

15. How do you plan to protect the data?  How will you protect confidentiality of the data?

16. How and where will the research be reported/disseminated?

17. Is IRB approval required by any other institution?  If so, please attach your proposal as an Appendix, and describe the procedure and timeline for approval.




PLEASE SIGN: I have read the CTS Human Subjects Socio-Religious Research Policy and agree to abide by it, and by the ethical research standards applicable to my field of study.  I also agree to report any significant and relevant changes in the procedures or instruments to the Human Subjects Institutional Research Review Board for additional review.

Investigator:__________________________________Date:_____________________

Chair (if applicable):___________________________ Date:_____________________

~~~~~~~

APPENDICES:
1. Draft of Informed Consent Form
2. Draft of Survey/Questionnaire/Interview Questions, if any.
3. If you are a degree student, please attach a complete copy of your thesis/project/dissertation proposal as an Appendix.
4. If you are conducting grant funded research, please attach a copy of your grant proposal as an Appendix.
5. If you are submitting an IRB proposal to any outside institution. Please attach it as an Appendix.
